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OcHoBHOM 11eb10 ocBOoeHUST yueOHOU aucuuruuabl b1.B.J[B.01.02 «S3bI1k
JIeOBOM JOKyMeHTauu (1-ro MHOCTPAHHOIO S3bIKA) » SBISETCS MPUOOpPETEHUE
OOyYaroIMMUCS MPAKTUUYECKUX 3HAHWM, YMEHUM U HaBBIKOB Uil (DOPMUPOBAHMS
komriereHuu [1K-2 — «Cnoco0OeH ocyiecTBIsITh MUChbMEHHBIN MEPEBO TUITOBBIX
OQUIMATBHO-IEIOBBIX JIOKYMEHTOBY.

HeobxoaumocTh (aKTyalbHOCTh) U3YUYEHUS] yUeOHON AUCIUIUIMHBI B paMKaxX
OCHOBHOM MpodeccruoHanbHOM 00pa30BaTeIbHON MPOrpaMMBbl MO CHEHUATBLHOCTH
45.05.01 «IlepeBom U TIepeBOJOBENICHHE» OOYCIOBICHA HEOOXOIUMOCTHIO
(dbopMUPOBaHUA Yy CTYJCHTOB HAaBBHIKOB MHOSI3bIYHON KOMMYHHUKALIUA M CTpaTeruit
WHOSI3BIYHOTO OOIIEHUS.

OddexkTnBHOE OCBOEHWE yYEOHOW NUCIMIUIMHBI  «SI3BIK  JelI0BOM
JNOKyMeHTauu (1-ro HHOCTPAaHHOTO SI3bIKa) » 0a3upyeTcs Ha 3HAHHUSIX U YMEHU,
MOJTyYEHHBIX OOYUYaIOUIUMUCS paHee B XOJ€ OCBOEHHS 0a30BOr0 MPOrpaMMHOTO
MaTepuana y4eOHbIX JUCHUIUIMH «lIpakTHueckuii Kypc mepBOro MHOCTPAHHOIO
s3blKa»,«[IpakTHyecKuil Kypc BTOPOTO MHOCTPAHHOIO SI3bIKA», a TAKXKe yriayOssier
U KOHKPETH3UPYET TEOPETHUUECKHUE 3HAHMsI, MOJTYUYEHHbIE B XOJI€ OCBOCHMsS Kypca
«SI3bIK 1€0BOrO OOILEHUSN», TEM CaMbIM MPENOCTABIIASL YUAILIUMCS BO3MOKHOCTb
OCYILIECTBISATh CAMOCTOATENbHYIO CYOBbEKTHO-aKTUBHYIO JIEATEIbHOCTh B JIEJIOBOM
cpeze.

Heap nanHOi yyeOHOM AMCHUIUIMHBI — (OPMUPOBAHUE U 3aKPEIJICHHE Y
yYalmxcs MPaKTHYeCKUX HAaBBIKOB [I€JIOBOM KOMMYHHUKalMKd BepOaabHOTO U
MUCPMEHHOTO XapakTepa B pa3IUYHBIX CHUTYaTHBHBIX Cpedax, CBS3aHHBIX C
TpeOOBaHUSAMU BEACHUS MPO(PECCHOHANTBHON KOMMEPUYECKOW KOPPECTIOHACHIINN U
3¢ (HEeKTUBHOTO TIEPErOBOPHOTO MpOIEcca, BKIIOYAs MOJATOTOBKY M IMPOBEICHUE
YCTEIIHBIX MPE3EHTAINI U CaMOIIPE3EHTAINI B X0/I¢ MHTEPBBIO MPH MPUHATHN Ha
pabory.

Ha poctmxeHue MOCTAaBIEHHOM L€ HaNpaBlEHO PEIICHUE CIETYIOIMINX
3a/Ja4:

- npakmuyeckaa: cHOpMHUPOBATb YMEHHE CAMOCTOATEIBHONW pabOThl C
ayTEHTUYHBIMU TNPO(PECCHOHATBHBIMU MaTepualaMd Ha HWHOCTPAHHOM  SI3bIKE,
YMEHHsSI OPHEHTUPOBATHCA B COBPEMEHHOM CHCTEME HWCTOYHHKOB JI€JIOBOM
uH(dOpMAaIUK; 1aTh TPAKTUYECKUE HABBIKUA MOJTOTOBKH U MPOBEICHUS yCIEITHBIX
Ipe3eHTalud, OCHOBAaHHBIX HA IMPOBEPEHHBIX NMPAKTUKON CHCTEMax YOEKIEHUs
KOHTPAareHTa;

- obpazoeamenvHan: 00€CTIEYNTh TOTOBHOCTH YYAIIUXCS K BEIACHUIO
3¢ (HEeKTUBHOTO TIEPETOBOPHOTO MPOIIECCca, BKIIOYAsi OPraHU3alrio0 Pa3HOTIAHOBBIX
BCTpEY; O3HAKOMHTH YUANIMXCS CO 3HAYCHHEM pa3nuuii B KOPHMOPATHUBHBIX
KyJIbTypaX pa3iIMuHbIX HApPOIOB MPHU BeleHUH neperoBopHoro mporecca (Cultural
Diversities & Cross-Cultural Communications); maTh NpakTHYECKHE HaBBIKH
NOJITOTOBKA W  TPOBEJCHHS YCHEIIHBIX MPE3EHTAali, OCHOBAHHBIX Ha
IPOBEPEHHBIX MPAKTUKOMN cHUCTEMax YOeKICHUSI KOHTPareHTa;

- gochumamenvhaa: GOPMUPOBAHUE Y CTYACHTOB CIIOCOOHOCTH K INYHOMY
U TpodeccCHOHATBHOMY CaMOOIPENEICHUIO, BBICOKOTO IpodeccuoHain3mMa B
paboTe, OTBETCTBEHHOCTH 3@ CBOM TPYJ, CTOMKHX 3THYECKUX HAaBBIKOB, MPUBUTHE



UM CTPEMJICHUS] NIOCTOSTHHO IMOBBIIIATh CBOIO KBATM(PHUKALUIO U PACIIUPATH CBOM
OOIIEKYJIBTYPHBIH KPYTO30p.

2. INTAHUPYEMBIE PE3YJIBTATbBI OBYUEHMUSI
[Ipomecc n3yueHus AUCIUIUITMHBI HAIIPaBJieH Ha (JOPMHUPOBAHHUE PE3YIHTATOB
oOy4eHws, MPEJCTAaBICHHBIX B TaOymiie 1.

Pe3ynbraTel 00yueHus,
COOTHECEHHBIE C OOIIMMU pe3yJIbTaTaMU OCBOCHHSI 00pa30BaTEIbHOM MPOrpaMMBbl

Tabnuua 1

HaumenoBanu | Kopg Pe3ynbTatsl Kon u [Iepeuenb mIaHUPyEMBIX
€ KaTeropuu | KOMIIETe OCBOEHUS HauMEHOBaHHE pe3yJIbTaTOB 00YUYEHUS
(rpymibl) HIUU | (HAMMEHOBaHUE MHNKATOpa 10 TUCIUIUINHE
KOMIETEHIIUU KOMIIETEHIINH) JIOCTHUKEHUS
[Ipodeccuona |IK-2 Crnocoben IIK-2.1. 3HaTh:
JIbHAs OCYIIECTBIATh |BpimonHseT 1. ocobennoctu nepeBoja
MUCBMEHHBIA  |MEXbI3BIKOBON OoUIATEHO-1€T0BBIX
IepPEeBO] MUCbMEHHBIN JIOKYMEHTOB;
TUTIOBBIX MEepeBOJ] TEKCTa C|2. OCHOBBI OOIIEH TEOpUH H
ounmanbHO-  |MCHOJIB30BAHUEM [IPaKTUKHU IIEPEBOA.
JIEJIOBBIX MEPEBOTUECKHUX
JIOKYMEHTOB. TpaHcpopmaluii u|YMerb:
COOTBETCTBHII. 1. npuMeHsATH NePEeBOIUYECKHE

Tpanchopmauu JUISL
JOCTHKEHUSI HEOOXOIUMOTO
YPOBHSI SKBUBAJIEHTHOCTU U
pEenpe3eHTaTUBHOCTA  IIpHU
BBIIIOJJTHEHUM BCEX BHUJIOB
[epeBoa;

MPaBUJIBHO HCIOJb30BaTh
MUHHUMAaJIbHBIN Habop
MEePEBOTYECKUX
COOTBETCTBHIA,
OCTaTOYHBIN IS
Ka4eCTBEHHOI'0 IIEPEBO/IA;
BBINOJIHATh TOWCK
AQHAJIOTUYHBIX TEKCTOB B
CIIPaBOYHOW, CHEUUATBHOU
JIATEpaType;

. IEPEBOAUTE C OAHOI'O A3bIKaA

Ha JIpyroi MHUCbMEHHO.

Baagern:

1.

. CTpareruu

HaBBIKOM  OCYIIECTBJICHUS
MEKXBA3BIKOBOT'O
MMUCHbMEHHOTO nepeBoia
TEKCTa, BKJIIOYasl THIIOBEIC
ohuUIIUaTEHO-IETOBBIE
JIOKYMEHTBI;

IMOUCKA
AHAJOTUYHBLIX TEKCTOB IIO




3aIaHHOU TeMaTUKe U (WIn)

111a0JI0HOB.
IIK-2.2. 3HaTh:
[Tpumensier 1. BapuaHTBl ¥ COIIMOJIEKTHI
npaBuia pabourx SI3IKOB
MOCTPOCHHSI NIEPEBOTYHKA;
TEKCTOB Ha|2. TePMUHOJIOTHIO
pabouux s3pIKaX C| MPEOIMETHOW oOjactu, a
Y4EeTOM UX| TaKxke CUTYallMOHHBIE
’KaHPOBOIA peueBbIe KIHIIIE,
MPUHAJICKHOCTH  |3. MapKepbl pedeBoi

XapaKTePUCTUKU YeJIoBeKa
Ha BCEX YPOBHSX S3BIKA.

Ymers:

1. coxpaHsATh KOMMYHHUKATHBH
VIO Ielb W CTHIUCTHKY
HCXOIHOTO TEKCTA,;

2. pacro3HaBaTh
JUHTBUCTUYECKUE MapKepbl
COLIMANIbHBIX OTHOILICHUH H
aJICKBaTHO WX HCITOJIb30BATh
(popmynel  TpHUBETCTBUS,
MIPOIIAHHS], SMOIIMOHATBHOE

BOCKJIMIIAaHHE).

Baagern:

1. HaBBIKOM aJIeKBaTHOT'O
MIPUMCHCHHUS TIPABHII

MOCTPOCHUS TEKCTOB Ha
pabounx SI3BIKAX TUTSE
JOCTH)KEHHUS UX CBSI3HOCTH,
MTOCIE0BATEILHOCTH,

LIEJIOCTHOCTH Ha OCHOBE
KOMITO3UITHOHHO-PEYECBBIX

dopm;

2. CIIOCOOHOCTBIO BJIAJIETh
BCEMH perucTpamu
oOmieHus;  OQUIMATbHBIM,
HeOQUIMATIbHBIM,
HEUTPAJIbHBIM.

3. MECTO JUCIHUIIJIMHBI B CTPYKTYPE
OBPA3OBATEJBHOM TPOT'PAMMBI

HMucunminHa «S3bIK Aen0BOM HOKyMeHTauuu (1-ro MHOCTPAHHOTO SI3bIKA)»
sBisieTcst 0azoBoi qucnumnaor b1.B.J[B.01.02.

N3yuenne nucuumniunel b1.B.JIB.01.02 «f3bik genoBoit nokymenTanuu (1-ro
MHOCTPAHHOTO SI3bIKA)» ONUPAETCS] HA 3HAHUWS, HABBIKM M YMEHUS, MOJy4acMbIe
CTYJICHTaMHU Ha 3aHATHUSIX M0 IEPBOMY HHOCTPAHHOMY A3BIKY (IMCLMIUIAHBI - « SI3bIK
JIe0BOro oOuieHus: (MepBbli MHOCTPAHHBIA S3bIK - AHIJIMMCKUI), BKJIIOYAs €ro
MPAKTUYECKUNA U TEOPETUUECKUN KYPChI, BTOPOI0 HHOCTPAHHOTO $3bIKa, a TAK)KE B



X0J1€ U3yUeHHS 00111e-(DUITOTOTUUECKUX, COLIMATBHO-9KOHOMUYECKUX JTUCIUIUIUH U
CTPaHOBEICHUSI.

Jucuuminaa oTHOcUTCs K yact biioka b1 Jluciunnunel (Moynin) v sBJsIeTCS
00s13aTeIbHON AJI U3YUCHUS.

Jucuunnuza u3ydaercss Ha 5 kypce B 9, 10 cemectpe mo ouHoil ¢opme
oOy4eHwUS.

4. OBBbEM JUCHUIIJINHBI
O61mast TpyA0eMKOCTh (00BbEM) AUCIMIUIMHBI COCTABIISIET 5 3aYETHBIX EAMHUIL
(3E), 180 akagemMuueckux 4acos.

Ta0muma 2
Pacnpenenenue o0bemMa TUCHHUILVIMHBI 10 BUAaM padoT
1o o4Hoii popme o0yueHust
Bcer Yacel o Yacel o
Buasi pabot 0 cemecTpaM cemecTpaM

JacoB 9 10
KonrakTHas (ayauTopHas) pa6ora 96 32 64
00y4aloIIuXCs ¢ MpenoaaBaTeaeM
B TOM YHUCJE
Jlexum (JI) - - -
Cemunapsi (C) - - -
[Tpaktuueckue 3ausatus (I13) 96 32 64
CamocrosiTesibHas padoTa 44 38 6
00y4arImuxcs
KonTpoas camocTrosiTe1bHOI 4 2 2
pa6otsl (KCP)
dopmMa aTTECTAUOHHOI0 UCIIBITAHUA Hud. 3auet DK3aMeH
MPOMEKYTOYHOM ATTECTAUNH, KOJI-BO
4acoB

5. COJEPKAHME JJUCLHUIIJIMHBL, CTPYKTYPUPOBAHHOE
1O TEMAM (PA3/IEJIAM)

5.1. Pacnpenesienne yueOHOT0 BpeMEHH 10 TeMaM
U BHIaM Y4eOHbIX 3aHATHH
Tabmuma 3.1

Pacnpeoenenue yueonozo epemenu no memam u 6UOAM y4eOHbIX 3aHAMUL
(ounast hopma oOydeHwMsI)



Tpyn0eMKOCTh TUCIUILIMHBL, Yac. ®opma Kox
TEKYyIIEro | MHAUKAT
KonTakTHast pa60Tavo6y'{a}omec;1 CamocTosiTen KOHTpOIA opa
BO B3aUMOJCUCTBHHU C bHas pa60Ta ycreBaeM TTOCTHXKE
MpernoaaBareeM (1) ocTul —
10 BUIaM Y4EOHBIX 3aHATHH HpOMe)K’YT N
Konr OYHOI1 HIUHA
poib aTTecTaluun
camoc "
IIpakTue | TOsATE
HanMeHoBaHue pasjena/ TeMbI CKH1e JIBHO
P MKOCTB (cemuHap it
(1) Jlexun Bl WJIH pabot
(9) nabopatop Bl
HBIE (KCP
3aHATHS) )
()
secero| ITIT | Beero | [1T1
2 3 4 |5 |6 7 |8 9 10 11
9 cemectp
Tema 1. IIK-
KomMmmepueckasi koppecroHAeHIUS 8 8 O, T,K |[2.I;I1
/ n1eJI0BO€E IMMUCHEMO K-2.2
I1K-
Tema 2.
. 8 10 O, T, K |2.1;I1
IleperoBopHsIii mponecc
K-2.2
[IK-
Tema 3.
busHec npeseHTanun 8 10 O, T.K 2.1
P K-2.2
Tema 4. T1IK-
CaMo-nipe3eHTalus / COCTaBIIEHNE 2 2.1;11
P ! 8 10 O, T.K |5
pe3toMe U UHTEPBBIO C K-2.2
MOTEHIIMAJIbHBIM paboToAaTeneM
®dopma aTTecTallMOHHOTO UCTIBITAaH 3a4er
Usl IPOMEKYTOUHOM aTTeCTaIlH
Htoro B cemecTpe 72 ‘ 32 ‘ ‘ 2 ‘ 38
10 cemectp
I1K-
Tema 5.
18 22 2 O, T, K |2.1;I1
Opranu3anus KOMIaH|u!
K-2.2
[IK-
Tema 6.
18 22 2 O, T,K |2.1;I1
Mex1yHapogHOE COTPYIHUYECTBO K22
Tema 7. I1K-
[IpakTukym nenoBoit 19 20 2 2 O, T,K |2.1;IT
KOMMYHHKAIIHI K-2.2
®dopma aTTecTalluOHHOTO 36 DK3aMeH
UCTIBITAHUS TTPOMEKYTOUHOM
aTTeCcTaluu
Htoro B cemecTpe 108 \ \ 64 \ \ 2 \ 6

! dopMBI TEKYIIETO KOHTPOJIS ycreBaeMocTH: KypcoBbie padotel (KP), kortposbhbie padots! (K), onpoc (O),
tectupoBanue (T), komnokBuym (Koin), acce (Oc¢), pedepar (Ped), nucmyt (1) u np.




Tpyn0eMKOCTh TUCIUILIMHBL, Yac. ®opma Kon
TEKYILIEro | MHAUKAT
KonrakTHas padota oOy4atomuxcst | CamocrosiTen KOHTpOIsL opa
BO B3aUMO/ICHCTBHUH C bHas pabora yerieBaeM | IOCTHIKeE
MpernoaaBareeM (1) octul ——
110 BUJIaM YYeOHBIX 3aHATHI TPOMEXKYT | KomreTe
Konr O4YHOI HIUU
poJib arrecranu
camoc "
IIpakTuue TOAATE
HauMeHoBaHHMe pasaena/ TeMBI KOCTE cxne JIEHO
(cemuHap i
(1) Jlexun Bl WJIH pabot
(9) maboparop Bl
HBIE (KCP
3aHATHS) )
(9)
seero| [1TT | seero | I
2 3 4 |5 |6 7 |8 9 10 11
Bcero no pucuuminne 180 96 4 44

5.2. CoageprkaHue TUCUMIIIMHBI U PEKOMEHIAUN 110 U3YYEHHIO TEM

Tema 1. KOMMEPYECKASA KOPPECIIOHAEHIUA / AEJIOBOE
IIMCBMO

CtpykTypa u atpubyTtrka ousnec-nucbMma (Form and Layout of a Business
Letter / Essential parts of business letter);

Bunapr Ou3Hec-nucpMa;

Ctuiib OU3HEC-MChMa U OCHOBHBIE JIEKCUUECKUE KITHIIIE,

OcoOeHHOCTH UHTEPHET-TIEPEIUCKHU.

IIpakTHyeckoe 3aHsATHE
(bopmbl 0OyUeHUsT — OUHAS)

Henu: GopMupoBaHue U 3aKpEIUICHUE Y YUAIINXCA TPAKTUYECKUX HABBHIKOB
JIeJI0BOM KOMMYHHUKAIIMK BEpOaTbHOTO M MUCHMEHHOTO XapaKTepa B Pa3IMUHBIX
CUTYaTUBHBIX CpeJaX, CBA3aHHBIX C TPEOOBaHUSMU BeJeHUs NPOdhecCHOHATBLHOM
KOMMEPYECKON KOPPECTTOHACHITNH 1 3(PPEKTUBHOTO MEPETOBOPHOTO IpoIIecca.

3adaua JIEKCMYECKOr0 AacleKTa JAUCHUIUIMHBI — OCBOCHHE MAacCHBa
poeCCHOHANILHON JIGKCUKH B pPaMKax H3y4aeMoro y4eOHOro marepuaia Ha
CUTYallMOHHON OCHOBE U Ha MpUMepax NMPUMEHEHHUS Pa3IMYHbIX IPaMMaTUYECKUX
KOHCTPYKIIMH. PackpbITHe Mepe yJamuMucs SKOHOMHUYECKOTO CMbICIIa OCHOBHBIX
npo¢eCCUOHAIBHBIX TEPMUHOB.

3ajaya rpaMMaTH4YecKOro acneKkra [JUCHMIUIMHBI —  BbIpabOTKa
PELENTUBHBIX U MPOJAYKTUBHBIX HABBIKOB BJIAJIEHUS] TPAMMATUKOW COBPEMEHHOTO
JIEJIOBOTO SI3bIKA M IOCTHYKEHUE aBTOMATU3UPOBAHHOTO BJIaICHUSI ’TUMHU HaBbIKaMU
B IMCbMEHHOU U YCTHOM pPEYH.




COJEP/XAHHE:
1. Jlexcuka:
- OCHOBHBIC TIOHSATHUWHBIE KAaTETOPUU SKOHOMHKH ® TpodeccroHambHas
JIEKCHUKA, OOCTYKHUBAIOIIAsl TAaHHBIE KATETOPHHU.

2. I pammamuxka:
- TpaMMaTHYECKHE OCOOEHHOCTH AEJIOBOrO MUCHMA.
- COIVIACOBAaHUE BPEMEH B JIEJIOBOM ITHCHME.

HOPAJOK ITPOBEJAEHUA 3AHATUSA:

1. OOcyxneHue 3asBICHHBIX BOMNPOCOB MO TeMme 3aHATHS. OTBETHl Ha
BOIIPOCHI MIPEMOJaBATENS.

2. CoBMecTHOE BBINOJIHEHUE 33JJaHU, UX 00CYKIACHHUE.

3. IlpoBepka BBIIIOJHEHHS] JIOMAIIHErO 3aJaHHSI MO TIPAMMAaTHYECKOMY
MaTepualy: TPEHUPOBOYHBIX YIIPAKHEHUI HA THOCTPAHHOM SI3BIKE.

4. ITpoBepKa BBIIOJIHEHUS JOMAILHETO 3aJaHUs 110 JIEKCUKE: YCBOCHUS HOBBIX
BBIPAKECHU, YTEHUE U MIEPEBOJ] TEKCTOB C MHOCTPAHHOTO S3bIKa HA PYCCKHUM.

5. IlpoBepka NMCbMEHHBIX U YCTHBIX JOKJIAJ0B U COOOILIEHUH;

6. IlogBeneHne UTOrOB 3aHSATHS, BBICTaBICHUE OIIEHOK, WHIWBUIYaJIbHbBIE
pPEKOMEHJAIU Y.

[. 3adanue Ha camocmoamenvHylo padomy: TOATOTOBKA JIOMAIIHETO
3aJlaHdsd 10 TIpaMMaTUYECKOMY MaTepualy: BBIIOJIHEHUE TPEHUPOBOUYHBIX
yIOpaXHEHUW Ha WHOCTPAHHOM sI3bIKE. (3a0aHus. OTBETHTE Ha BOIPOCHI,
IIEPEBEIUTE CJOBA U CIIOBOCOYETAHWS HA PYCCKHM S3BIK U HAWAUTE, TAE OHU
UCITOJIB3YIOTCS B TEKCTE; IEPEBEINUTE CJIOBA U CIOBOCOYETAHUS HA AHTIIMICKUN SI3bIK
Y HCIOJIB3YUTE UX B NPEUIOKEHUSAX; HUCIIONb3YS TEKCT, JOKAKUTE CIECTYIOLIEE,;
NOJyMalTe WU OTBETHTE; COIVIACUTECh WMJIM HE COIVIACUTECH C BBICKA3bIBAHMSIMU;
3aKOHYNATE IMPEMJIOKEHUS, MCIOJAb3Yys TEKCT, MCHOJb3ys [aHHBIE CJIOBA,
NIEPECKAXKUTE TEKCT; HANINUTE B TEKCTE MPEIJIOKEHNS [0 TEMaM; OTMETHTE, BEPHO
J¥ BBICKAa3bIBAaHME; BCTABbTE€ HEIOCTAIOLIEE CIIOBO; BBIOEpETE M3 HECKOJBKHX
BapHAaHTOB NPABWIbHBIN, MOAOEpPUTE K CJIOBAM W3 JIEBOM KOJOHKH CJOBa W3
paBoil.); TMOJArOTOBKA JOMAIIHEro 3aJaHMsl IO JIEKCUKE: 3ayYMBAHHE HOBBIX
BBIPKEHUI, YTEHUE U MEPEBOJ] TEKCTOB C MHOCTPAHHOTO SI3bIKa HA PYCCKHUHU.

PexomMeHnpanyum no BBINMOJHEHHIO 32JaHUH IJI CAMOCTOATEILHOM
padoThl M MOATOTOBKE K NPAKTHYECKOMY 3aHATHIO

[Ipy moAroTOoBKE K NMPAKTHYECKUM 3aHATUSAM, PYKOBOJACTBYSCH IJIAHOM M
CIIUCKOM PEKOMEHyeMOU JTUTEpaTyphl, HEOOXOAMMO U3yUYUTh TEMY TaK, YTOOBI MO
KOKJIOMY U3 TPENJIOKEHHBIX BOINPOCOB OOYYarOUIUICS MOT J1aTh pa3BEPHYTHIH,
00CTOSITENbHBIN oteeT.Ilocneayromas paKkTuyecKas MOJITOTOBKA
npeaycMaTpuBaeT 00CykAeHHe BOPOCOB, BBIHOCUMBIX Ha MTPAKTUYECKUE 3aHSATHSI.

[Ipu BBIOOpE yueOHMKA MM YU4eOHOTO TTOCOOUS ClIeTyeT UCXOIUTh U3 TOro,
y4T€Hbl JI1 B HEM TpeOoBaHUs (eAepabHOTO TOCYIapCTBEHHOIO CTaHAapTa



BbICIIEro oOpa3oBaHus. [IpeanodreHue oTaaercs TeM M3AaHUSIM, B aHHOTALMU K
KOTOPBIM IPAMO YKA3aHO, YTO OHU HAITMCAHBI B COOTBETCTBUHU C ITUM JOKYMEHTOM.
OCHOBHBIMH  METOJAaMHU  WHTCHCHU(DHKAIUH, WHANBUAyAIU3AlUA U
aKTUBHM3alMW ayAUTOPUU SBIAIOTCSA: JUCKYCCHHM 10 pPa300py KOHKPETHBIX
CUTYyaIui, 00Cyk/1eHre IpOOIEMHBIX BOMPOCOB, MHANBHIyaJIbHbIC 3a/1aHUS U JIP.

Tema 2. IEPETOBOPHBIN ITPOIIECC

TexHoOTHS IEPETOBOPHOTO IpOLIecca.

CtpykTypa 1 cTaguu coOpaHus \ IeperoBOPOB; ATAIBI MPUHATHS PEIICHHUHA
(information gathering / idea generating / problem solving; Role of Chair Person).

OcHOBHasi TEepMHHOJIOTHS coOpanuit u eperoBopos (Essential Language of
Meetings / Negotiations); eperoBopsI B yCJIOBUAX Pa3IndMii KOPIOPATHBHBIX
kynbTyp (Cultural Diversities & Cross-Cultural Communication).

Cuctema yoOexmenus koHtpareHta A.Moupo (A.H.Monroe's Persuasion
Sequence).

IIpakTHyeckoe 3aHsATHE
(bopmbI 0OyUeHUSsT — OUHAs)

Ienu: QopmupoBaHHE U 3aKPEIUICHHE Y YYalllUXCAd MPAKTUUYECKUX HABBIKOB
I[CJ'IOBOfI KOMMYHI/IKaHI/II/I Bep6aJ'IBHOFO U IIUCBMCHHOI' O XapaKTepa B pa3J'H/I‘IHBIX
CUTYaTUBHBIX CpPEJaX, CBA3aHHBIX C TPEOOBAaHUSIMU BeJeHUs NPOdhecCHOHATBLHOM
KOMMEPUYECKON KOPPECIOHACHIINN U 3(P(PEKTUBHOTO MEPETOBOPHOTO MpoIlecca.
3a0aua JeKCHMYECKOIr0 AacleKTa JHCHUIUIMHBI — OCBOCHHME  MacCHBa
npoeCCHOHAIBHOW JIGKCHKM B paMKax H3ydyaeMoro ydeOHOro marepuana Ha
CUTYallMOHHOM OCHOBE U Ha NPUMEPAX MPUMEHEHUS PA3JIMYHbIX IPAMMATUYECKUX
KOHCTPYKHHﬁ. PaCKpBITI/Ie nepea ydammuMuc:a 9dKOHOMHUYCCKOI'O CMBICJIa OCHOBHBIX
poeCCHOHAIBHBIX TEPMHUHOB.

3ajaua rpaMMaTHUYeCKOr0 acNeKTa JUCIUIUIMHBI — BHIPaOOTKA PEIENTUBHBIX U
HpOI[YKTI/IBHBIX HABBIKOB BJIAJICHUA FpaMMaTHKOﬁ COBpeMeHHOFO JACJIIOBOI'O A3bIKA
1 JOCTHUIKCHUC aBTOMaTI/I3I/IpOBaHHOFO BJIaACHUS 39 TUMHU HABBIKAMHU B HHCBMCHHOfI nu
YCTHOM PEYH.

COJEPKAHHUE:
1. Jlexcuka:
- OCHOBHBIC TIOHSITHHHBIC KAaTETOPHUH 3KOHOMHUKH |  MNpodeccuoHanbHas
JIEKCHUKA, OOCITYKHUBAIOIIAsl TaHHBIE KATETOPHHU.

2. I'pammamuxka:
- rpaMMaTHYeCKHE 0COOSHHOCTH ITEPErOBOPHOIO MPOIIecca;
- KOCBEHHas peyb.

HOPAAOK ITPOBEJIEHUSA 3AHATUA:



1. OOcyxaeHue 3asBICHHBIX BOIPOCOB IO Teme 3aHATUA. OTBEThl Ha
BOIIPOCHI PENOIaBATENS.

2. CoBMECTHOE BBINIOJHEHHE 3aJJaHUI, UX 00CYKICHHE.

3. IIpoBepka BBINOJHEHHS AOMAIIHErO 3aJaHUs MO TIPAMMATHYECKOMY
MaTepHaly: TPEHUPOBOYHBIX YIIPAKHEHUN HA THOCTPAHHOM SI3bIKE.

4. ITpoBepKa BBIIOJIHEHHS JOMAIITHETO 33JaHUs 110 JIEKCUKE: YCBOEHUS HOBBIX
BBIPAKEHUI, YTEHUE U MEPEBOJ] TEKCTOB C MHOCTPAHHOTO S13bIKA HA PYCCKHUM.

5. IlpoBepka NMCbMEHHBIX U YCTHBIX JOKJIAJ0B U COOOILEHUH;

6. IlonBeneHne UTOrOB 3aHATHS, BBICTaBICHHUE OLICHOK, MHIWBUYaJIbHBIC
PEKOMEHIallNH.

[. 3adanue na camocmoamenvHyl0 padomy: TOATOTOBKA JOMAIIHETO
3alaHAs 10 TIPaMMaTU4YeCKOMy MaTepually: BBIIIOJIHEHUE TPEHUPOBOYHBIX
YOpaXHEHUM Ha WHOCTPAHHOM si3blKe. (3adanus. OTBETbTE HA BOMIPOCHI;
IIEPEBEIUTE CJIOBA U CIIOBOCOYETAHWS HA PYCCKUM S3BIK M HAWAUTE, TIAE OHU
WCIIOJIB3YIOTCS B TEKCTE; IEPEBEAUTE CI0BA U CIIOBOCOYETAHNS HA AHTJIMHMCKUH S3BIK
U HCHOJIB3yHUTE UX B MPEIJIOKECHUAX; UCIOJB3Ys TEKCT, NOKAKUTE CIEAYIOLIEE;
MIOAYManTE W OTBETHTE; COTJIACUTECHh WJIM HE COIVIACUTECH C BBICKA3BIBAHUSAMM;
3aKOHYUTE TMPEIJIOKECHUS, UCIONb3ysd TEKCT; MCIONb3ys JIaHHBIE CJIOBA,
MIEPECKAKUTE TEKCT; HAUINUTE B TEKCTE MPEMIOKEHUS 10 TEMAM; OTMETHTE, BEPHO
JU BBICKa3bIBaHUE; BCTAaBbTE€ HEIOCTAIOLIEE CJIOBO; BBIOEPETE M3 HECKOJIbKHX
BapUAHTOB NPABWIbHBIN;, MOAOEpPUTE K CJIOBAM W3 JIEBOM KOJOHKHM CJOBa W3
IPaBOM.); MOJArOTOBKAa JOMAIIHEro 3aJaHUs MO JIEKCUKE: 3ayYMBAaHHUE HOBBIX
BBIPAKECHUI, YTEHUE U MIEPEBOJ] TEKCTOB C MHOCTPAHHOTO S3bIKa HA PYCCKHUM.

PexoMeHganuu mo BHINMOJHEHUIO 3aJaHUM 1JIS CAMOCTOATEILHOM
padoThl M MOATOTOBKE K NMPAKTHYECKOMY 3aHSTHIO

[Ipyn moAroTOoBKE K MPAKTHUYECKUM 3aHSATHSIM, PYKOBOJICTBYSCH IUIAHOM M
CITUCKOM PEKOMEHIyeMOMU JTUTEPaTyphl, HEOOXOAMMO H3yUYUTh TEMY TaK, YTOOBI IO
KOKJOMY U3 TPEIJIOKEHHBIX BOIMPOCOB OOYYAIOUIUIICS MOT JIaTh pa3BEPHYTHIH,
00CTOSITEIHHBIN otBeT.Ilocneyromast paKTU4YecKas MOJITOTOBKA
npeaycMaTpuBaeT 00CykKICHHE BOIPOCOB, BIHOCUMBIX Ha MTPAKTUYECKUE 3aHSITHSI.

[Ipu BBIOOpE yueOHMKA WU YIEOHOTO TTOCOOUS CIIENYyEeT UCXOAUTh U3 TOTO,
Y4TeHbl JIU B HEM TpeOoBaHUs (eaepallbHOTO TOCYAapCTBEHHOTO CTaHapTa
BBICIIIETO 0Opa3oBaHus. [IpeanmoureHne OTHaeTCs TeM W3AaHUSM, B aHHOTAIUU K
KOTOPBIM MPSMO YKa3aHO, YTO OHU HAITMCaHbI B COOTBETCTBHH C ATUM JIOKYMEHTOM.

OCHOBHBIMM ~ METOJIaMH  WHTCHCH(DHKAIIMW, WHIAUBHUAyATIH3AlMH |
aKTUBM3AllMA ayAUTOPUU SBIISIOTCSA: JTUCKYCCHHM TII0 pa300py KOHKPETHBIX
CUTYaIHH, 00CYXKICHUE TIPOOJIEMHBIX BOTIPOCOB, MHIWBUAYAJIbHBIC 3aIaHUS U JIP.

Tema 3. BUBHEC IIPESEHTALIUN

TexHonorns ycnenHon Ou3HeC-MPe3eHTAINH, [IETTU 3a]1a4l MPE3CHTAINHN U
OCHOBHBIE dTanbl 3tamnkl ee moarorosku (Key Introductory Notes to a Successful
Presentation; Key Role of Outlining a Company's Mission).



OcHoBHbIe 010kH npe3enTaiuu (Presentation Layout — salutation /
introduction / main body / conclusion).

OcHOBHEBIE TCPMUHOJIOTHIYCCKHUEC KIINIIC, COOTBCTCTBYIOIIUC PA3JINIHBIM
omokam / atanam npeserranuu (Key Terminological Cliche).

IIpakTHyeckoe 3aHsATHE
(bopmbl 0OyUeHUsT — OUHAS)

Ilenu: ¢dopmupoBaHMEe M 3aKpEIJICHHE Yy YYaIIUXCS IMPAKTUYECKUX HAaBBIKOB
JIEJIOBOM1 KOMMYHHUKAIlMM BepOaIbHOIO M MHCbMEHHOI'O XapaKTepa B Pa3IMYHbIX
CUTYaTUBHBIX Cpelax, CBS3aHHBIX C TPEOOBAHMSIMM BEJICHUS MPO(ecCHOHAIBHOM
KOMMEPUYECKON KOPPECTIOHACHIINU U 3P PEKTUBHOTO NIEPErOBOPHOIO IpoLECcca.
3aoaua  JIEKCHYECKOr0 AaCNeKTa JUCHUIUIMHBI — OCBOCHHE  MacCHBa
NpO(ECCUOHAIEHON JIEKCMKM B pPaMKax HM3y4aeMoro y4yeOHOro marepuana Ha
CUTYaIIMOHHON OCHOBE M Ha MpPUMEpax MPUMEHEHHUS Pa3IMYHbIX FPAMMATHYECKUX
KOHCTPYKIUH. PackpeiTre nepes yJaluMucs 3KOHOMHUYECKOTO0 CMbICTIa OCHOBHBIX
po¢eCCUOHATIBHBIX TEPMUHOB.

3agaya rpaMMaTH4YeCKOro acneKTa JUCHUIUIMHBI — BhIpa0OTKA PELIENTUBHBIX U
IPOJYKTUBHBIX HABBIKOB BJIAJICHUS IPAMMATUKON COBPEMEHHOTO JEJI0BOrO A3bIKA
U IOCTM>KEHHE aBTOMATHU3UPOBAHHOIO BJIa/ICHHS STUMHU HABbIKAMU B MUCbMEHHOU 1
YCTHOU peuH.

COJIEP/)KAHMUE.:
1. Jlexcuka:
- OCHOBHBIC TIOHATHHHBIC KATErOpMHU TIPE3CHTAIlMM B  OW3Hece U
npodeccuoHalIbHAS JICKCHKA, 00CITYyKHUBAOIas JaHHBIC KATETOPHUHU.

2. I pammamuxa:

- TrpaMMaTHYEeCKHE€ OCOOCHHOCTH OOINEHHS C IICJCBOM ayauTOpUEH B XOJe
MIpE3CHTAIUH.

HOPAAOK ITPOBEJIEHUA 3AHATUA:

1. OOcyxaeHue 3asBICHHBIX BOIMPOCOB MO TeMe 3aHsATHA. OTBETh Ha
BOIPOCHKI MPENOIaBaTesl.

2. CoBMecTHOE BBITIOJTHEHUE 3aJaHuM, UX 00CyXKICHUE.

3. IlpoBepka BBIMIOJTHEHHUS JOMAIIHETO 3aJaHus IO TIPaMMaTHUYECKOMY
MaTepuay: TPEHUPOBOUHBIX YIPAKHEHUN HA HHOCTPAHHOM SI3BIKE.

4. IIpoBepka BHITIOTHEHUS JJOMAIITHETO 3aaHus 10 JICKCUKE: YCBOCHUS HOBBIX
BBIpAXEHU, YTEHUE U MEPEBOJI TEKCTOB C MHOCTPAHHOTO SI3bIKAa HAa PYCCKHUIA.

5. [IpoBepka MUCHMEHHBIX U YCTHBIX JOKJIAJIOB U COOOIIICHMIA,

6. IlonBeneHrne UTOrOB 3aHSTHUS, BHICTABICHUE OLICHOK, WHIAWBUIYaJIbHBIC
PEKOMEHAAIUU.

[. 3a0anue Ha camocmoamenpbHyl0 padomy: TOJITOTOBKA JIOMAaIIHETO
3aJlaHUsl MO TPAaMMaTUYECKOMY MaTepualy: BbBINOJHEHHE TPEHUPOBOYHBIX



YOPaXHEHUM Ha WHOCTPAHHOM s3blKe. (3adanus. OTBETbTE HA BOIPOCHI;
IIEPEBEIUTE CJIOBA M CIIOBOCOYETAHWsS HA PYCCKUM S3BIK M HAWAUTE, TIAE OHU
WCIIOJIB3YIOTCS B TEKCTE; IEPEBEAUTE CJI0BA U CIIOBOCOYETAHNS HA AHTJIMNCKUM S3BIK
Y WCHOJIB3yHUTE UX B MPEIJIOKECHUAX; UCIOJB3Ys TEKCT, NOKAKUTE CIEAYIOLIEE;
IIOAYManTE U OTBETHTE; COIJIACUTECHh WJIM HE COIVIACUTECH C BBICKA3BIBAHUSAMM;
3aKOHYUTE IMPEIUIOKEHMS, MCIONb3ysd TEKCT; MWCHOJIb3ys JaHHBIE CJIOBA,
IIEPECKAKUTE TEKCT; HAUINUTE B TEKCTE MPEMJIOKEHUS 10 TEMaM; OTMETHTE, BEPHO
JY BBICKAa3bIBaHME; BCTABbTE HEJOCTAIOILIEE CIIOBO; BBIOEPETE U3 HECKOJIbKUX
BAapUAaHTOB NPABWIbHBIN, MOAOEpPUTE K CJIOBAM H3 JIEBOM KOJOHKHM CJOBa W3
IpaBOM.); MOJArOTOBKA JOMAILHEro 3a/JaHus IO JEKCUKE: 3ayYUBAHUE HOBBIX
BBIPAKECHU, YTEHUE U NIEPEBOJ] TEKCTOB C MHOCTPAHHOTO S3bIKa HA PYCCKHUM.

PexoMeHganuu mo BHINMOJHEHUIO 3aJaHUM 1JIS1 CAMOCTOATEILHOM
padoThl M MOArOTOBKE K NPAKTHYECKOMY 3aHATHIO

[Ipy moAroToBKE K MPAKTHUUYECKUM 3aHSATHSIM, PYKOBOJCTBYSCH IUIAHOM M
CIHCKOM PEKOMEHAYEMOU JTUTEPaTyphl, HEOOXOIUMO U3YyUUTh TEMY TaK, YTOOBI IO
KKIOMY U3 NPEIOKEHHBIX BOMPOCOB OOYYAIOIIMICS MOI JaTh pPa3BEPHYTHIH,
0OCTOSATEBHBIN otset.Ilocnenyromas paKTHYeCcKas MOJITOTOBKA
peycMaTpuBaeT 00CYKACHUE BOIPOCOB, BHIHOCUMBIX Ha MPAKTUYECKUE 3aHATUS.

[Ipu BrIOOpE yueOHUKA WM YYEOHOTO TTOCOOUS CIENYyEeT UCXOAUTh U3 TOTO,
YUT€Hbl JIU B HEM TpeOoBaHUS (eAepaJbHOTO TOCYIapCTBEHHOIO CTaHAapTa
BbICIIEro oOpa3oBanus. [IpeamodyTenne oTAaeTcs TeM U3JaHUSIM, B aHHOTAIMH K
KOTOPBIM IIPSIMO YKa3aHO, YTO OHU HAITMCaHbl B COOTBETCTBUH C 3TUM JOKYMEHTOM.

OCHOBHBIMH ~ METOJaMHU  WHTCHCHU(DHKAINHM, WHANBUAyIH3AIMA U
aKTUBU3AIIMNA AyJAUTOPUU SBISIOTCA: JTUCKYCCHMM 1O pa3bopy KOHKPETHBIX
CUTYyaIui, 00CyXIeHrne MPOOIIEMHBIX BOIPOCOB, MHANBHIyaJIbHbIC 3a/1aHUS U JIP.

Tema 4. CAMO-TIIPESEHTAIIUSA / COCTABJIEHUE PE3IOME N
HMHTEPBbBIO C HOTEHIUAJIBHBIM PABOTOJATEJIEM

TexHomorust cocraBiaeHue ycrnemnbix pestome, (STAR formula — situation-
task- action — result / PAR formula — problem — action — result).

TaxTrka 1 TexHOJOTHS TpoBeacHus nHTepBhIO (For iterviewer — Role of
Supportive Feedback and Small Talk / 80 / 20 rule).

For interviewee - “HeymoOHBIC» BOIPOCHI M CTPATETUs OTBETOB HA HUX
(tricky / loaded questions).

TunuuHble omMKMOKU B X0/1€ UHTEPBBIO.

IpakTHyecKoe 3aHATHE
(bopmbl 00yUeHUs — OUHAS)

Henu: GopMupoBaHue U 3aKPEIUICHUE Y YUYAIIUXCS MPAKTUYECKUX HABBIKOB
JIEJI0BOM KOMMYHHUKAITMM BEpOATbHOTO M MUCHMEHHOTO XapaKTepa B Pa3IMYHBIX



CUTYaTUBHBIX CpPE€JaX, CBA3aHHBIX C TPeOOBaHUSIMU BeJeHUs NPOodeccCHOHaTBLHOM
KOMMEPUYECKOH KOPPECTIOHACHIINU U 3PPEKTUBHOTO MEPETrOBOPHOTO MpoIIecca.

3adaua J1eKCMYECKOT0 AacmeKTa JUCUUIUIMHBI — OCBOEHHE MacCHBa
npo(hecCHOHANBPHOM JIEKCMKM B paMKax HM3ydyaeMoro y4eOHOro marepuana Ha
CUTYallMOHHON OCHOBE U Ha MpUMeEpax MPUMEHEHUS Pa3IMYHbIX IPaMMATHUYECKUX
KOHCTPYKIIMI. PackpbITHE Mepe/l yJauMucss SKOHOMHUYECKOTO CMBICTIA OCHOBHBIX
poeCcCHOHATEHBIX TEPMUHOB.

3ajaya  rpaMMaTH4ecKOro AacmekTra JUCHUIUIMHBL —  BbIpaOOTKa
PELENTUBHBIX U MPOAYKTUBHBIX HABBIKOB BIIQJICHUSI TPAMMATUKOW COBPEMEHHOTO
JIEJIOBOTO SI3bIKA M IOCTUKEHUE aBTOMATU3UPOBAHHOTO BJIaJICHUS ’TUMU HaBbIKaMU
B IUCbMEHHOW ¥ YCTHOM PEYH.

COJIEP/)KAHMUE.:
1. Jlexcuxka:
- OCHOBHBIC TMOHSITUWHBIE KAaTErOPUU MEHEIHKMEHTa U mpodeccuoHanbHas
JIEKCUKa, 00CITY>KUBAIOIAsl TAHHBIE KATETOPUH.

2. I pammamuxka:
- YCIJIOBHBIE NIPEIJIOKEHHUS; TUIIBI YCIOBHBIX MPEAJIOKEHUI;
- YCJIOBHBIC TIPEJIOKEHHSI ¢ IpUMEHEeHneM KoHcTpykimu Unless.

HOPAJOK ITPOBEAEHUA 3AHATUSA:

1. OOcyxaeHue 3asBICHHBIX BOIMNPOCOB MO TeMe 3aHsATHA. OTBETH Ha
BOIPOCHKI MPENOIaBaTesl.

2. CoBMECTHOE BBITIOJHEHHE 3aJJaHU, UX 0OCYKICHHUE.

3. IlpoBepka BBINOJHEHHS AOMAIIHEr0 3aJaHus MO TPaMMATHYECKOMY
MaTepuay: TPEHUPOBOYHBIX YIPAKHEHUN HA MHOCTPAHHOM S3BIKE.

4. IIpoBepka BHIIIOIHEHUS JOMAIIIHETO 3aJaHuUs 10 JIEKCUKE: YCBOCHUS HOBBIX
BBIPAKEHUI, YTEHUE U MEPEBOJI TEKCTOB C MHOCTPAHHOTO A3bIKA HA PYCCKHUIl.

5. IIpoBepka MUCbMEHHBIX U YCTHBIX JIOKJIAJIOB U COOOIIICHMIA;

6. IlonBeneHrne UTOroOB 3aHSTHUS, BHICTABICHUE OLICHOK, WHIAWBUIYaJIbHBIC
pPEKOMEHJaIuH.

7. 3adanue na camocmoamenvHylo padomy: TOATOTOBKA JIOMAIIIHETO
3aJlaHUsl 10 TPaMMaTUYECKOMY MaTepually: BBINOJHEHHE TPEHUPOBOYHBIX
yIOpaXHEHUW Ha WHOCTPAHHOM sI3bIKe. (3a0aHus. OTBETHTE Ha BOIPOCHI,
[IEPEBEIUTE CJI0BA U CIIOBOCOYETAHUS HA PYCCKUM SA3BIK WM HAWUIAWTE, TE€ OHU
WCIIOJIB3YIOTCS B TEKCTE; MEPEBEAUTE CJI0BA U CJIOBOCOUYETAHUS HA aHTJIMHACKUH S3BIK
U HCHOJIB3yHUTE UX B MPEIJIOKECHUSIX; UCMOJb3ys TEKCT, JOKAKUTE CICAYIOIIEE;
MOoAyMalTe M OTBETHTE; COTJACUTECh WJIM HE COIVIACUTECh C BBICKA3bIBAHUSAMU;
3aKOHYUTE TMPEJIOKEHUS, UCIOIb3yd TEKCT, UCIOJb3ysd JIaHHbIE CJIOBA,
MEePECKAKUTE TEKCT; HAUIUTE B TEKCTE MPEMJIOKEHHUS 110 TEMaM; OTMETHTE, BEPHO
JU BBICKa3bIBaHME; BCTABHTE€ HENIOCTAIONIEE CJIOBO; BBIOEPETE M3 HECKOJIBKHX
BApUAHTOB TPABWIBHBINA; MOAOEpUTE K CIOBAM W3 JIEBOM KOJOHKH CJIOBA W3



MpaBoil.); MOJIrOTOBKA JOMAIIHEr0 3a/laHusl MO JIEKCHUKE: 3ayYMBaHHUE HOBBIX
BBIPAKECHUI, YTCHUE U NIEPEBOJ TEKCTOB C HHOCTPAHHOIO SI3bIKA HA PYCCKHI.

PEKOMCHIIaHI/II/I 10 BBINNOJITHCHHUIO 3a)1aHm71 JJIA CaMOCTOSITEJIbLHOM
paﬁoTLI H MOATOTOBKE K NIPAKTUICCKOMY 3aHATHIO

[Tpy mOArOTOBKE K MPAaKTHMYECKUM 3aHATHSM, PYKOBOJCTBYSCH IUIAHOM U
CIMCKOM PEKOMEHAYEMOM JIUTEPATypbl, HEOOXOIUMO U3YyUUTh TEMY TaK, YTOOBI I10
KOKJIOMY W3 NPENJIOKEHHBIX BOIPOCOB OOYyYarOLIUICA MOT J1aTh Pa3BEPHYTHIH,
00CTOSTENbHBIN oteeT.Ilocneayromas paKTUYECKas NOJITOTOBKA
peycMaTpuBaeT 00CYKACHHE BOIPOCOB, BHIHOCUMBIX HA MPAKTUYECKUE 3aHATHUSI.

[Tpu BBIOOpPE yueOHMKA UM Y4eOHOTO MOCOOUS CIAeAyeT UCXOAUTh U3 TOTO,
y4Te€Hbl JM B HeM TpeboBaHus (eaepaabHOro TOCYJapCTBEHHOTO CTaHIapTa
BbICIIEro oOpa3oBaHus. [IpeanoureHne oTHaeTcss TeM U3JAHUAM, B aHHOTAlUU K
KOTOPBIM MPSMO YKa3aHO, YTO OHU HAIIMCaHbI B COOTBETCTBUU C 3TUM JOKYMEHTOM.

OCHOBHBIMH ~ METOJAMU  UHTCHCU(DHUKAIMM, HWHAUBUAyAIH3AlMU U
aKTUBU3ALIMKA AyJUTOPUU SIBISIOTCA: JUCKYCCHMM 10 pa300py KOHKPETHBIX
CUTyalul, 00CyX/1eHrnEe IPOOJIIEMHBIX BOIIPOCOB, MHAMBHIyaJIbHbIE 3a/1aHUS U JIP.

Tema S. OPTAHU3AIIUA KOMITAHUUA

CtpyKkTypa KOMIaHUU, UEpAPXUsI 0TI KOMITAHUU U UX (PYyHKIIHUH.
HccnenoBaHus pelHKa U TOPTOBas AEATEIbHOCTb.

Pexnama.

OpranuzanoHHbie (OPMBI IPETPUSTHIA.

baHkoBCKuME onepanum.

KopnopatuBHbie CIUSHNS U TTOTJIOICHUS.

ConpoBoauTeabHast JOKYMEHTAIIMS.

CocrapiieHue JOKYMEHTOB, UCIIOJIB3YEMBIX B cpepe OusHeca.

IIpakTHyeckoe 3aHsATHE
(bopmbl 00yUeHUsT — OUHAS)

Ienu: popMupoBaHuE U 3aKpEIUICHUE Y YUYAIIMXCA TPAKTUYECKUX HABBIKOB
JIeJI0BOM KOMMYHHUKAIIMM BEpOabHOTO UM MUCBMEHHOTO XapaKTepa B Pa3IMUYHBIX
CUTYaTUBHBIX CpeJaX, CBA3aHHBIX C TpeOOBaHUSIMU BeJeHUs NpodeccHOHaTbHOM
KOMMEPUYECKON KOPPECTIOHACHIINU U 3PPEKTUBHOTO MEPErOBOPHOTO MpoLiecca.

3a0aua J1eKCHMYECKOT0 AacmeKTa JUCLUUIUIMHBI — OCBOEHHE MacCHBa
npo(hecCHOHANBHOM JIEKCMKM B paMKax HM3ydyaeMoro yd4eOHOro marepuana Ha
CUTYyallMOHHOM OCHOBE M Ha IIpUMeEpax IMPUMEHEHUS Pa3JIMYHbIX IPAMMATHYECKUX



KOHCTPYKLUH. PackpeiTre nepes yqammuMucs 3KOHOMHYECKOTO CMbICIAa OCHOBHBIX
npoecCHOHATEHBIX TEPMUHOB.

3agaya rpaMMaTH4ecKoOro acmekra JUCHUIUIMHBL —  BbIpaOOTKa
PELENTUBHBIX U MPOAYKTUBHBIX HAaBBIKOB BJIAJICHHUS TPAMMATUKOW COBPEMEHHOTO
JIEJI0BOIO S13bIKa U JOCTUKEHNE aBTOMATU3UPOBAHHOTO BJIAJICHUS STUMU HaBbIKaMU
B IMCbMEHHOW U YCTHOM PEYH.

COJAEP/KAHHUE:
1. Jlexcuka:
- OCHOBHBIC IOHSATHUHHBIC KATETOPUU SKOHOMHKH H  TpodeccHoHaIbHas
JICKCHKa, OOCTY)KUBAFOIIIAsl JTAaHHBIC KATCTOPHH.

2. ' pammamuka:
- Cnoxnoe nonosnHenue (Complex Object).

HOPAAOK ITPOBEJIEHUA 3AHATUA:

1. OOcyxaeHue 3asBICHHBIX BOINPOCOB Mo TeMe 3aHATHA. OTBeThl Ha
BOIPOCHKI MPETO/IaBaTeNsl.

2. CoBMeCTHOE BBIIIOJIHEHHE 3a/IaHHI, UX 00CYKJIEHHUE.

3. IlpoBepka BBIMOJHEHHS JAOMAIIHEro 3aJaHUs MO TPaMMaTHYECKOMY
MaTepuay: TPEHUPOBOUHBIX YIPAKHEHUN HA HHOCTPAHHOM SI3BIKE.

4. [IpoBepka BHITIOIHEHUS JOMAIITHETO 3aaHus 0 JICKCUKE: YCBOCHUSI HOBBIX
BBIPAKEHUI, YTEHUE U MEPEBOJI TEKCTOB C MHOCTPAHHOTO SI3bIKa HAa PYCCKUIA.

5. IIpoBepka MUCbMEHHBIX U YCTHBIX JIOKJIAJIOB U COOOIIICHMIA;

6. IlonBeneHre WTOrOB 3aHSTHSI, BHICTABICHUE OILICHOK, WHJIMBUYyaJIbHBIC
PEKOMEH 1Al H.

7. 3adoanue na camocmoamenvHylo padomy: TOATOTOBKA JIOMAIITHETO
3a7aHusl 10 T'paMMaTHYEeCKOMY MaTepuaily: BBIMOJHEHUE TPEHUPOBOYHBIX
yIOpaXHEHWH Ha WHOCTPAHHOM sI3bIKe. (3adaHnus. OTBETHTE Ha BOIPOCHI;
MEPEeBEIUTE CJI0BA M CIIOBOCOYETAHUS HA PYCCKUM SA3bIK W HAWIWTE, TJAC OHU
UCIIOJIB3YIOTCS B TEKCTE; MEPEBEAUTE CJI0BA U CJIOBOCOUYETAHHUS HA AHTIIMHACKUH S3BbIK
U HCTOJIB3yHUTE UX B MPEIJIOKEHUSIX; UCMOJb3Yys TEKCT, JOKAKUTE CICAYIOIIEE;
noAyMalTe M OTBETHTE; COTJIACUTECh WJIM HE COIVIACUTECh C BBICKA3bIBAHUSIMU;
3aKOHYUTE TMPEJIOKECHUS, UCIOIb3ysd TEKCT, UCIOJb3ys JIaHHBIE CJIOBa,
MEePECKaKUTE TEKCT; HAMIUTE B TEKCTE MPEIJIOKEHHUS 110 TEMaM; OTMEThTE, BEPHO
JU BBICKA3bIBaHUE; BCTAaBbTE HEJOCTAIOIIEE CJIOBO; BBHIOEpETE M3 HECKOIBKHUX
BApUAHTOB NPaBUJIBHBIN; MOJOEPUTE K CIIOBAM M3 JICBOM KOJOHKH CJIOBA W3
MpPaBOM.); MOJATOTOBKA JOMAIIHEro 3aJaHusl MO JIEKCHKE: 3ayYMBAaHUE HOBBIX
BBIPAKEHUI, YTEHUE U MEPEBOJI TEKCTOB C MHOCTPAHHOTO A3bIKA HA PYCCKHUIl.

PexoMeHgannuu mo BHINMOJHEHHUIO 3aJaHUM 1JIS CAMOCTOATEILHOM
padoThHI U MOATOTOBKE K MPAKTHYECKOMY 3aHATHIO



ITpy MOAroTOBKE K MPAKTHUYECKUM 3aHSATHSM, PYKOBOJCTBYSCH IJIAHOM H
CIIMCKOM PEKOMEHyEeMOMU JIMTEPaTypbl, HEOOXOAUMO U3yYUTh TEMY TaK, 4YTOOBI IO
KOKJIOMY U3 NPENJIOKEHHBIX BOIPOCOB OOYyYarOLIUICAd MOT J1aTh pPa3BEPHYTHIH,
00CTOSTENbHBIN oreeT.Ilocneayromas paKTUYECKas NOJITOTOBKA
peycMaTpuBaeT 00CYKACHHE BOIIPOCOB, BHIHOCUMBIX Ha IPAKTHUECKUE 3aHATHUSL.

[Tpu BBIOOPE yueOHMKA UM Y4eOHOTO MOCOOUS CIAeAyeT UCXOAUTh U3 TOTO,
y4Te€Hbl JM B HeM TpeboBaHus (eaepaabHOro TOCYJapCTBEHHOTO CTaHIapTa
BbICIIEro oOpa3oBanus. [Ipeanodrenue oTaaeTcs TeM M3JaHUSIM, B aHHOTALMU K
KOTOPBIM IIPSIMO YKa3aHO, UYTO OHU HAIlMCaHbl B COOTBETCTBUU C 3TUM JOKYMEHTOM.

OCHOBHBIMH  METOJAMHU  WHTEHCU(DUKAIMM, HWHAUBUAyIH3ALMH U
aKTUBU3ALIMKA AyJUTOPUU SIBISIOTCA: JUCKYCCHMM 10 pa300py KOHKPETHBIX
CUTyalul, 00CyX/1eHrnEe IPOOJIEMHBIX BOIIPOCOB, MHANBU1yaJIbHbIE 3a/1aHUS U JIP.

Tema 6. MEXKAIYHAPOJHOE COTPYJJHHUUYECTBO

CoBepIICHCTBOBAaHUE HAaBbIKA HACHTU(PUIIMPOBAHUS U MPOYIIUPOBAHMUS
PaA3JIMYHBIX TUIOB JEIOBBIX MMChbMEHHBIX TEKCTOB.

dopMupoBaHUE HABBIKOB COCTABIICHUS 0a30BBIX BUIOB IOKYMEHTOB B cepe
MEKTyHApOJHOU KOMMYHUKAIIUU U JJOKYMEHTAIIUH.

J1lenoBO# MMChbMEHHBIN ATHUKET.

MexyHapoiHble TpAAULIMU BEICHUS JEI0BOM TOKYMEHTAIUU.

JumomaTuyeckas NepUIUCKa.

BepurenbHas rpaMOTHL.

Hora.

Memopanaym.

YiapTumMarym.

IIpakTHyecKkoe 3aHATHE
(bopmbl 0OyUeHUsT — OUHAS)

Ienu: popMupoBaHue U 3aKpEIUICHUE Y YUAIIMXCA TPAKTUYECKUX HABBIKOB
JIeJI0BOM KOMMYHHUKAIIMM BEpOAbHOIO M MUCBMEHHOI'O XapaKTepa B pa3IMYHBIX
CUTYaTUBHBIX CpeJaX, CBA3aHHBIX C TpPeOOBaHUSIMU BeJeHUs NpodeccHOHaTbHOM
KOMMEPYECKON KOPPECTIOHACHIINHN U 3(PPEKTUBHOTO MEPErOBOPHOTO MpolLiecca.

3adaua JIEKCMYECKOr0 AacHeKTa JUCUUIUIMHBI — OCBOCHHE MAacCUBa
npo(hecCHOHANBHOM JIEKCMKM B paMKax HM3ydyaeMoro y4eOHOro marepuana Ha
CUTYallMOHHOM OCHOBE U Ha IIpUMeEpax IMPUMEHEHUS Pa3JIMYHbIX IPAMMATHYECKUX
KOHCTPYKLMH. PackpsITHE Nepes y4ammuMucs dKOHOMUYECKOTO CMbBICIIa OCHOBHBIX
po(hecCHOHATBHBIX TEPMUHOB.



3agaya rpaMMaTH4YeCKOro acneKTa JUCLUILUIMHBL — BIPAOOTKA PELIEITUBHBIX U
IIPONYKTUBHBIX HAaBBIKOB BJIAJICHUSA TPAMMATHUKON COBPEMEHHOTO JEJIOBOTO SA3bIKA
Y TOCTHKEHUE aBTOMATU3UPOBAHHOTO BIAJACHUS Y TUMHA HABbIKAMU B TMCBMEHHOM 1
YCTHOM PEUH.

COJEP/XAHHE:
1. Jlexcuka:
- OCHOBHBIC TIIOHATHHWHBIC KAaTCrOpUU U npodeccuoHallbHAs  JICKCHKA,
oOcy>KHUBaroIas JaHHBIC KATCTOPHH.

2. ' pammamuxka:
- MOJAJIbHBIE TJIAroJibl B MPOEKIIUU MPOIIEIIIETO BPEMEHHU.

HOPAAOK ITPOBEJIEHUA 3AHATUA:

1. OOcyxaeHue 3asBIEHHBIX BOIPOCOB IO Teme 3aHATUA. OTBEThl Ha
BOIIPOCHI IIPENIOJABATENS.

2. CoBMecTHOE BBINOJIHEHUE 3aJJaHU, UX 00CYKACHHUE.

3. IlpoBepka BBIIIOJIHEHHS JOMAIIHErO 3aJaHHsl MO TPaMMaTHYECKOMY
MaTepHualy: TPEHUPOBOYHBIX YIIPAKHEHUN HA THOCTPAHHOM SI3bIKE.

4. ITpoBepKa BBINIOJIHEHUS JOMAIITHETO 33JaHUs 110 JIEKCUKE: YCBOEHUS HOBBIX
BBIPKEHUI, YTEHUE U MEPEBOJ] TEKCTOB C MHOCTPAHHOTO SI3bIKa HA PYCCKUM.

5. [IpoBepka NMCbMEHHBIX U YCTHBIX JOKJIAJIOB U COOOIIECHHIA;

6. IlogBeneHne UTOrOB 3aHSATHS, BBICTABICHUE OIIEHOK, WHIWBUIYaJIbHbBIE
pPEKOMEHJAU K.

7. 3ad0anue na camocmoamenvHylo padomy: TOATOTOBKA JIOMAIITHETO
3aJlaHAs 10 TIpPaMMaTUYeCKOMy MaTepually: BBIIOJIHEHUE TPEHUPOBOYHBIX
yOpaXHEHU Ha WHOCTPAHHOM si3blIKe. (3adanus. OTBETbTE HA BOMPOCHI;
NIEPEBEUTE CJIOBA M CIIOBOCOYETAHHS HA PYCCKUM S3BIK M HAWAMWTE, A€ OHU
UCITOJIB3YIOTCS B TEKCTE; IEPEBEINUTE CIIOBA U CIOBOCOYETAHUS HA AHTIIMICKUN SI3bIK
U HCIIOJIB3YUTE UX B NPEUIOKEHUSAX; HUCIIONb3YS TEKCT, JTOKAKUTE CIECTYIOLIEE,;
NOJAyMalTe U OTBETHTE; COIJIACUTECh MJIM HE COTJIACUTECh C BBICKA3bIBAHHUSIMU;
3aKOHUUTE TMPEMAJIOKEHUS, MCHOJb3ysd TEKCT, MCHOJb3ysd [aHHBIE CJIOBA,
NEPECKAKUTE TEKCT; HAMIUTE B TEKCTE MPEJI0KEHUS MO TEMaM; OTMETHTE, BEPHO
JU BBICKa3bIBaHWE; BCTABbTE€ HEIOCTAIOLIEE CJIOBO; BBIOEPETE M3 HECKOJIbKHX
BApUAHTOB NPABWIbHBINA; MOAOEpUTE K CIOBAM M3 JIEBOM KOJOHKH CJIOBA W3
NpaBoil.); MOJArOTOBKA JOMAIIHEro 3aJaHusl MO JEKCHUKE: 3ayYMBAaHHE HOBBIX
BBIPAKEHUI, YTEHUE U MEPEBOJ] TEKCTOB C MHOCTPAHHOTO SI3bIKA HA PYCCKHUM.

PexoMeHganuu mo BHINMOJHEHUIO 3aJaHUM 1JIS CAMOCTOATEILHOM
padoTHI U MOATOTOBKE K MPAKTHYECKOMY 3aHATHIO

[Ipy MOArOTOBKE K NMPAKTHUYECKUM 3aHSATUSAM, PYKOBOACTBYSCH IUIAHOM H
CIIUCKOM PEKOMEHyeMOMW JTUTEPATyphl, HEOOXOAMMO U3YyUYUTh TEMY TaK, YTOOBI MO
KOKJIOMY U3 NPENJIOKEHHBIX BOIMPOCOB OOYYarOLIUICS MOT J1aTh pa3BEPHYTHIH,



00CTOATENbHBIN otset.Ilocnenyromas paKTHYECKast HOJrOTOBKA
peycMaTpuBaeT 00CYKACHUE BOIPOCOB, BHIHOCUMBIX Ha MPAKTUYECKUE 3aHATHUSI.
[Tpu BBIOOPE yueOHMKA UM Y4eOHOTO MOCOOUS CIeAyeT UCXOAUTh U3 TOTO,
y4Te€Hbl JM B HeM TpeboBaHus (eaepaabHOro TOCYJAapCTBEHHOTO CTaHIapTa
BbICIIEro oOpa3oBanusd. [IpeamnouyTenne oTAaeTcs TeM U3JaHUSIM, B aHHOTAIMH K
KOTOPBIM MPSMO YKa3aHO, YTO OHU HAITUCAHBI B COOTBETCTBUU C 3TUM JOKYMEHTOM.
OCHOBHBIMH ~ METOJaMU  HWHTCHCHU(DHKAIUH, WHAUBUAyAIH3AlMH U
aKTUBU3ALIMK AyJUTOPUU SIBISIOTCA: JUCKYCCHMM 10 pa300py KOHKPETHBIX
CUTyalul, 00Cyk/1eHrnEe IPOOJIEMHBIX BOIIPOCOB, MHANBH1yaJIbHbIE 3a/1aHUS U JIP.

Tema 7. MIPAKTUKYM JEJOBOI KOMMYHUKALIUU

KomMmepueckass KOPPECIIOHACHITNS; BUABI JCIOBBIX IMHCEM U MX CTPYKTYPa;
OCHOBHBIC JICKCHUYECKHE KJIHMIIE JCIIOBOW IMEPENUCKUA; OCOOCHHOCTH HHTEPHET-
KOMMYHHKAIHH.

[Ipe3eHTaruu: OCOOCHHOCTH IMOATOTOBKM M TpoBeneHus. Negotiations;
OCHOBBI TIEPErOBOPHOTO TIporiecca; role of cultural diversities.

TexHMKa COCTaBICHUS pE3IOME, MPOBEJICHHE HWHTEPBBIO U IEPETOBOPOB;
tricky questions.

I[IpakTHyeckoe 3aHATHE
(bopmbI 0OyUeHUsT — OUHAs)

Ienu: GopMupoBaHUe U 3aKPEIUICHUE Y YUALIUXCS MPAKTUUYECKUX HABBIKOB
JIEJIOBOM KOMMYHHKAIIMM BEpOAJIbHOTO M MUCHMEHHOTO XapakTepa B Pa3IUUYHBIX
CUTYaTUBHBIX Cpe/aX, CBA3aHHBIX C TPeOOBaHUSIMU BeICHUS MpodeccuoHaIbLHON
KOMMEPUYECKON KOppecOHAEHIIMU U 3(PPEKTUBHOTO MEPETOBOPHOTO MpoIecca.

3aoaua JIeKCHMYECKOI0 AacmeKTa JUCLUUIUIMHBI — OCBOCHHE MacCHBa
poecCHOHANLHON JIGKCUKH B pPaMKax H3y4aeMoro y4yeOHOro marepuaia Ha
CUTYallMOHHON OCHOBE U Ha NMpUMeEpax MPUMEHEHHUS Pa3JIMYHbIX TPAMMATHUYECKUX
KOHCTPYKIMI. PackpbITHe nepe yJaluMucs 3SKOHOMHUYECKOTO CMbICIIa OCHOBHBIX
poeCcCHOHANIBHBIX TEPMUHOB.

3a0aua TpPaMMaTHYeCKOr0 AacmeKTa JUCHUIUIMHBI —  BbIpabOTKa
PELENTUBHBIX Y NMPOJYKTUBHBIX HABBIKOB BIAJE€HUS TPAMMAaTUKOW COBPEMEHHOTO
JIEJIOBOTO SI3bIKA M IOCTUYKEHUE aBTOMATU3UPOBAHHOTO BJIaICHUSI ’TUMHU HaBbIKAMU
B IMCBMEHHOU U YCTHOM peYM.

COJEPKAHHUE:
1. Jlexcuxka:
- OCHOBHBIC TOHSTHUHHBIE KAaTErOPUM SKOHOMUKM H  mpodeccuoHaabHas
JIEKCHUKA, OOCITYKHUBAIOIIAsl TaHHBIE KATETOPHHU.

2. I'pammamuxka:
- Cnoxnoe nomiexariee (Complex Subject).



HOPAJOK ITPOBEAEHUA 3AHATUS:

1. OOcyxaeHue 3asBICHHBIX BOIIPOCOB IO Teme 3aHATUA. OTBEThl Ha
BOIIPOCHI IPETIOJABATENS.

2. CoBMeCTHOE BBINOJIHEHHE 33JIaHUM, UX 00CYKICHHUE.

3. IIpoBepka BBIIIOJIHEHHsI JIOMAIIHETO 3aJaHHsI [0 I'PAMMAaTHYECKOMY
MaTepually: TPEHUPOBOYHBIX YIIPAKHEHUN HA THOCTPAHHOM SI3BIKE.

4. ITpoBepka BBIIOJIHEHHS JOMAIIHETO 33JaHUs 110 JIEKCUKE: YCBOEHUS HOBBIX
BBIPAKEHNI, YTEHNE U NEPEBOJI TEKCTOB C MHOCTPAHHOTO SA3bIKA HA PyCCKUM.

5. IlpoBepka NMUCbMEHHBIX U YCTHBIX JOKJIAJ0B U COOOIIEHUH;

6. IlogBeneHne UTOrOB 3aHSATHS, BBICTABICHUE OLIEHOK, WHIAWBUIYaJIbHbBIE
PEKOMEHAU Y.

[. 3adanue na camocmoamenvHylo padomy: TOATOTOBKA JIOMAIIHETO
3a0aHUsl 1O TPAMMATUYECKOMY MAaTepUally: BBINOJHEHHE TPEHUPOBOYHBIX
YOpaXHEHUH Ha WHOCTPAHHOM si3blKe. (3adanus. OTBETbTE HA BOMPOCHI;
IIEPEBEIUTE CJI0BA U CIIOBOCOYETAHUsS HA PYCCKUM A3BIK U HAWUAUTE, IAC OHU
UCIIOJIB3YIOTCS B TEKCTE; IIEPEBEAUTE CII0BA U CIIOBOCOYETAHNS HA AHTTIMHCKUH A3BIK
U WCIOJIB3yHUTE UX B INPEIJIOKECHUAX; HUCIOJb3Ys TEKCT, JOKAKUTE CIEAYIOLIEE;
[IOAYyManTe U OTBETHTE; COIJIACUTECh WJIM HE COIVIACUTECH C BBICKA3bIBAaHUAMM;
3aKOHYUTE IMPEJIOKEHMS, MCIOIb3ysd TEKCT; MCIOIb3ys JaHHbIE CJIOBA,
MIEPECKAKUTE TEKCT; HAUIUTE B TEKCTE MPEMIOKEHUS 110 TEMAM; OTMETHTE, BEPHO
JY BBICKA3bIBAHME; BCTABbTE HEIOCTAIOLIEE CIIOBO; BBIOEPETE M3 HECKOJIBKHX
BApUAHTOB NPABWIbHBINA; MOAOEPUTE K CIOBAM M3 JIEBOM KOJOHKHM CIIOBA W3
IpaBoil.); MOJArOTOBKA JOMAIIHEro 3aJaHMsl IO JIEKCUKE: 3ayYMBAHHE HOBBIX
BBIPAXEHNI, YTEHNE U MEPEBOJI TEKCTOB C MHOCTPAHHOTO SA3bIKA HA PYCCKUI.

PexoMeHIanMu mo BHINMOJHEHUIO 3aJaHUH VI CAMOCTOATEILHOM
padoThl M MOATOTOBKE K NPAKTHYECKOMY 3aHSTHIO

[Ipy mMOATOTOBKE K MPAKTHUYECKUM 3aHATHSAM, PYKOBOJICTBYSCH IUIAHOM M
CIIUCKOM PEKOMEHyeMOU JTUTEPATYPhI, HEOOXOAMMO U3yUUTh TEMY TaK, 9YTOOBI IO
KOKIOMY W3 TPEIJIOKEHHBIX BOIMPOCOB OOYYArONIUIICA MOT J1aTh pa3BEPHYTHIH,
OOCTOATETHHBIN otBeT.Ilocneyromast TIpaKTHYECKas MOJITOTOBKA
npeaycMaTpuBaeT 00CyKICHHE BOIPOCOB, BEBIHOCUMBIX Ha TIPAKTUUICCKUAC 3aHATHS.

[Ipu BeIOOpE yueOHMKA WU YIEOHOTO TTOCOOUS CIIENYyEeT UCXOAUTh U3 TOTO,
Y4TCHBl JIU B HEM TpeOoBaHUsS (eAepadbHOTO TOCYIapCTBEHHOTO CTaHaapTa
BBICIIIETO OOpaszoBaHus. [IpeanoureHne oTHaeTCs TeM U3JIaHWAM, B aHHOTAIlUU K
KOTOPBIM MPSIMO YKa3aHO, YTO OHU HAITUCAHBI B COOTBETCTBUU C 3TUM JOKYMEHTOM.

OCHOBHBIMM ~ METOJIaMH  WHTEHCU(DHKAIMW, WHIAUBUAyATU3AUN |
aKTUBH3AIMA ayJAUTOPUU SBISIOTCS: JTUCKYCCHHM 10 pa300py KOHKPETHBIX
CUTYaIHi, 00CYXKeHIE POOJIEMHBIX BOTIPOCOB, HHAUBUAYyaIbHBIC 3aaHUS U JIP.

7. MATEPUAJIbI OHEHUBAHUA
PE3YJIBTATOB OBYYEHMUS 11O JMCHUIIJIMHE



7.1. Iloka3aTejin, KpUTEPUH U IIKAJIbI OLEHUBAHUS KOMIIETEHIIH I

OreHka pe3ynbTaToB 00y4YeHHS U YPOBHS C(POPMUPOBAHHOCTH KOMIIETEHIIUH
IPOBOAUTCA B XOJE MEPONPHUITHH TEKYIIEro KOHTPOJS W IMPOMEKYTOYHOMN
aTTEeCTallMU C HCIOJIb30BaHHEM (DOHIOB OLICHOYHBIX CPEJICTB U C NMPUMEHEHHEM
OQJIIBHOM CHCTEMBI OLIEHKH YCIIEBAEMOCTH O0YYArOIIUXCS.

[Topsimok mpoBeeHHsI TEKYIIEro KOHTPOJIS YCIIEBAEMOCTH M IIPOMEKYTOUHOM
aTTEeCTAllMU OCYIIECTBIISIETCS B COOTBETCTBUH C JIOKaJbHBIM HOPMATHUBHBIM aKTOM
AxaneMun.

Kontpons camoctosrensHoi pabotel (KCP) — BHA  KOHTakTHOM
BHEAYIUTOPHOM paboThl oOyyaromuxcs no oopazoBarenbHoi nmporpamme. KCP o
OYHOW M OYHO-3a0YHOM (popmMaM OOyUYEHHs OCYIIECTBISETCS MPENOJIaBaATEIEM B
(dopMe TeCTUPOBaHMSI 110 U3yUYEHHBIM TEMaM.

Onenka KCP BoicTaBisieTcs no natu0ajIbHON 1IKaJe OLICHUBAHUS U MOXKET
YUUTHIBATHCS MIPU ATTECTAIIMM OOYYArOMIUXCS 1O AUCHUIUIMHE B TIEPUO 3a4€THO-
DK3aMEHAIIMOHHOMN CECCHMU.

Tabnuya 4.1

CooTHollIEHUE MTOKa3aTENE U KPUTEPUEB OLICHUBAHUS KOMITETEHIINI
CO IIKAJIOW OLICHUBAHUS
(bopma mpOMEXXYTOUHOM aTTECTAlUU — 3a4€T)

Kon Nupukarop |Iloka3arens [Ikamnsl olleHUBaHUS YPOBHS C(OPMHUPOBAHHOCTH
OLIEHHBAEM |JOCTHIKEHU |OLIEHHBAHUSA KOMITETEHIIUI/3JIEMEHTOB KOMITETEHIIUI
oi 51 Ymo oenaem VYpoBHH Kpurepun Ouenka | Bamibr
KOMIIETEHI] |KOMIEeTerT| |00V anuutics OCBOEHUS OLICHUBAHUS
5071 15971 (kaxue Oeticmeun (kax ¢ kakum
cnocoben
BLINOIHUMND), Kauecmeom)
noomeepaicoas 6bINOJIHAEmMCA
0CBO€eHUs oetlicmeue
KomnemeHyuu
K-2 NK-2.1 |3HaTb: Boicoknii | [TokaseiBaer mnoanbie| 3aureno | 90-100
1. ocobennocTn U TyOOKHe 3HAHUSA, 0aJUIOB
nepesojaa JIOTUIHO U
oduimaIbLHO- apryMEHTHPOBAHHO
JIETTOBBIX OTBEYaeT Ha  BCe
JIOKYMEHTOB; BOIIPOCHI, B TOM YHCJIIE
2. OCHOBBEI JIOIIOJTHUTEIbHEIC,
obmieli Teopumn IIOKa3bIBAET BBICOKUN
31 MIPAKTUKU YPOBEHb
nepeBoa. TEOPETHUECKUX
YMeTh. 3HAHUU
.  mpumeHATH Ymeer  npUMEHATH
MepeBOAUYECKUE MOJly4YeHHbIE 3HAHUA
TpaHchopmanu JUTSE pelieHus
31 I MPAKTUYECKUX 3ajad,
JIOCTHKEHHUS crocobdeH
HE00X0IUMOTO MPEUIOKUTh
YPOBHSI b TCPHATHBHBIC




SKBUBAJICHTHOC
™ 4
pernpe3eHTaTuB
HOCTH npu
BBINIOJIHEHUHN
BCEX BHJIOB
repeBo/a;

2.  NpaBUIBHO
HCII0Ib30BaTh
MUHHMAaJIbHBIN
Habop
MePEBOAICCKUX
COOTBETCTBUH,
OCTATOYHBIHN
JUIS
KayeCTBEHHOI'O
repeBoa;

3. BBIIOIHITE
MOMCK
aHAJOTMYHBIX
TEKCTOB B
CIIPABOYHOM,
CIelanbHON
nuTeparype;

4. mepeBOaUTh
C OJIHOTO f3BLIKA
Ha Ipyrou
IMMCHEMEHHO.
Baagers:

1. HaBBIKOM
OCYLIECTBJIECHUS
MEKBI3LIKOBOT
0 IHCHbMEHHOTIO
nepesoja
TEKCTa,
BKJIFOYas
THUITOBEIE
oduIraIbLHO-
JIeIIOBBIC
JTIOKYMEHTHI;

2. cTpaTeruu
MOMCKa
AHAJIIOTHYHBIX
TEKCTOB o
3aJaHHOMI
TEMAaTHKE 51
(vm)
1abJIOHOB.

peleHus

aHAITU3UPYEMbBIX

npobiem,

dbopmyIUpoBaTh

BbIBObI

Baageer HaBBIKaMu,
HEOOXOIUMBIMHA IS
npo¢eCCHOHAIBHON
JIeSITEIIbHOCTH,

criocooen
pe3yJsbTar

OLICHUTDH
cBoOel

JACATCIIbBHOCTH

3HaTh:
1. ocoberHOCTH
nepeBoJia

IToBbIIIEH
HBI

ITokasbiBaet
riy0okue
TPaMOTHO

3HAHMNA,
U3JIaraerT,

3auTeHo

70-89
OaJuI0B




odurmansHO-
JIEJIOBBIX
JIOKYMEHTOB;

2. OCHOBBI
obmeit Teopuu
H MPaKTUKH
nepeBoa.
YMerTh:

l. npumeHsTh
MepeBOAYCCKUE
Tpanchopmanm
H IS
JIOCTHIKECHUS
He00X0AUMOTO
YPOBHS
SKBHUBAJIEHTHOC
™ 51
peNpe3CHTATHB
HOCTH pu
BBINTOJHEHUH
BCEX BHIOB
repeBoa;

2.  NpaBUIBHO
HCIIOJIB30BATh
MUHHMAaJIbHBIN
Habop
MePEBOAYCCKUX
COOTBETCTBUH,
JIOCTaTOYHBIN
JUIS
Ka4eCTBEHHOTO
TepeBo/a;

3. BBIIOJHATE
IMOUCK
AHAJIOTHYHBIX
TEKCTOB B
CIIPAaBOYHOM,
CIIeIMaJIbHON
TUTEpPaType;

4. mepeBOAUTH
C OJIHOT'O SI3BbIKA
Ha Ipyrou
MMHUCHbMEHHO.
Baanern:

1. HaBBIKOM
OCYIIECTBICHUS
MEXKbBI3BIKOBOT
0 MHCHEMEHHOTO
nepeBojia
TEKCTa,
BKJIIOYAas
THUIIOBEIE

JIOCTATOYHO IIOJIHO
OTBEYaeT Ha  BCe
BOIIPOCHI, B TOM YHCIIC
JIOMOJIHUTEIbHEIE. B
TO JK€ BpeMs TpH
OTBETE JOTTyCKaeT
HECYIIECTBEHHBIC
MOTPEITHOCTH
Ymeer  NpUMEHATH
MOJTyYeHHBbIC  3HAHUSA
JUIst penieHus
MPaKTUYECKUX 3ajad,
CII0COOCH
dbopmyIupoBaTh
BBIBOJIBI, HO HE MOXET
MIPEIOKUTh
IbTePHATHBHBIC
perieHus
aHAIIM3UPYEMBIX
npo0em

Baaneer HaBBIKAMH,
HEOOXOAUMBIMHA IS
po¢eCCHOHAIBHON
JIESITENILHOCTH,
3aTpyaHSETCS
OIICHUTH  PEe3yJbTaT
CBOEH IeITEIbHOCTH




odurmansHO-

JIeJIOBBIE

JTIOKYMEHTHI,

2. CTpareruu

MOWCKa

aHAJIOTUYHBIX

TEKCTOB 1o

3aJaHHOU

TEMaTHKE u

()

111a0JIOHOB.

3HaTh! Iopoross! ([Toka3eiBaeT 3aureno | 60-69
1. ocobeHHOCTH 71 JIIOCTaTOYHEBIE, HO HE OaJu10B
nepesojaa riryookue 3HAHUI,
oduIManbHO- npu OTBETE HE
JEJIOBBIX JIOIyCKaeT  rpyObIX
JTIOKYMEHTOB; 01115 () 3 W
2. OCHOBBI IIPOTUBOPEUHIA,
o0uieit Teopuu OJIHAaKO B
" MIPAKTHKU dbopMyJIUpOBaHUH
nepeBoa. OTBETa  OTCYTCTBYET
YMeTh: JIOJDKHAS CBSI3b MEXKIY
1. npumeHsTh aHaIM30M,
[IEpEBOIUECKUE aprymeHTanuen U
Tpanchopmanu BBIBOJIAMHU. s
" TUTST MOJTy9CHUS
JOCTUKEHUS MPaBUJIBHOTO OTBETa
HEe00X0IUMOT0 TpeOyroTcs

YpOBHS YTOYHSIOIIHE
JKBHBAJICHTHOC BOTIPOCHI

TH u B ymenuu pemienus
penpe3eHTATHB MPAKTUYECKUX  3ajad
HOCTH npu BO3HUKAIOT
BBITIOJTHEHUH 3aTpyIHEHUS

BCEX BHJIOB [Toka3eiBaeT ciabbie
MepeBoa; HABBIKH,

2.  NpaBWIBHO HE0OXO0IMMBIE JUIS
HCIIOJIb30BaTh npodeccnoHaNbHOMI
MUHUMAaTbHBIN JIESITSIIBHOCTH

Habop

MIEPEBOTICCKUX

COOTBETCTBUH,

JIOCTATOYHBIN

TUTST

KaueCTBEHHOTO

MepeBoa;

3. BBINOJHATH

TTOHCK

AQHATOTUIHBIX

TEKCTOB B

CIIPABOYHOM,




crernuaibHOM
JINTEPATYPE;

4. mepeBOAUTH
C OJHOTO S3BIKA

Ha Ipyrou

MMMCBMEHHO.

Baagers:

1. HaBBIKOM

OCYIIECTBJICHUS

MEXBA3BIKOBOT

0 MUCHMEHHOT'O

nepesojaa

TEKCTa,

BKJIFOYas

THUIIOBBIE

oduIaILHO-

JICJIOBBIC

JOKYMEHTHI,

2. cTpareruu

IMOKCKa

AHAJIOTHYHBIX

TEKCTOB o

3aJaHHOU

TeMaTHKeE u

(vm)

abJIOHOB.

3HaTh.! He IToka3wiBaeT He MEHEEe
1. ocobenHoCTH | C()OPMHUPO |HEOCTATOUHBIC 3a4YTEHO 60
nepeBojia BaHbI  |3HAHMSA, HC CIIOCOOCH OaioB
odurmamsHO- apryMEHTUPOBAHHO U
JIETTOBBIX MOCJICA0BATEILHO
JTIOKYMEHTOB; u3Naratb ~ MaTepua,
2. OCHOBBI JOTycKaeT  TpyObie
obmieit Teopuu OIINOKH,

31 MIPAKTHKU HETNPABIIHLHO
nepeBoa. OTBEYaeT Ha
YMeTn. JIOIIOJTHUTEIILHBIC

1. mnpuMmeHsTH BOIIPOCHI WU
MEePEBOTICCKIEC 3aTpPyIHSACTCS c
Tpanchopmanu OTBETOM

51 JUIs He ymeer pemats
JIOCTHIKECHUS MPAKTUYECKHE 3a/1a4H
HE00XO0IUMOTO OtcyTcTBHE

YpOBHS HABBLIKOB,
SKBHUBAJIEHTHOC HEOOXOIMMBIX JUIST
TH u npodeccHoHaNBHOMI
peNpe3eHTATHB JIEITENHHOCTH

HOCTHU npu

BBITTOJTHEHUH

BCEX BHJIOB

epeBoia;




2.  NpaBUIBHO
HCII0IL30BaTh
MUHHUMAaJIbHBIN
Habop
MePEeBOAUECKUX
COOTBETCTBUH,
JIOCTATOYHBIN
IS
KauyeCTBCHHOI'O
repeBo/a;

3. BBIIOIHATE
TOMCK
AHAJIOTHYHBIX
TEKCTOB B
CIIPABOYHOM,
CIelanbHON
nuTeparype;

4. mepeBOAUTH
C OJHOTO fA3BbIKA
Ha Ipyrou
MMMCbMEHHO.
Baagern:

1. HaBBIKOM
OCYIIECTBJICHUS
MEXBA3BIKOBOT
0 IHUCHbMEHHOIO
nepesoaa
TEKCTa,
BKJIIOYAs
THIIOBBIE
ounmansHo-
JIeJIOBBIE
JIOKYMEHTHI;
2. cTpaTeruu
IIOKCKa
AHAJIOTHYHBIX
TEKCTOB
3aJIaHHOM
TEMaTHKE u
(un)
1a0JI0HOB.

Io

IK-2.2

3HATh:

BapHaHThI
COITMOJICKTHI
pabounx  s3BIK
TIePEBOTIHKA,;

TEPMUHOJIOTHIO
MPEAMETHOMN
o0llacTv, a TaK
CHUTyaI[MOHHBIE
peUeBbIC KIIHIIIE;

Bricokmuii

[Toka3kiBacT IIOJHBIC
U rayOOKHe 3HAHUA,
JIOTUYHO H
apryMEHTUPOBAHHO
OTBE€YaeT Ha  BCE
BOIIPOCHI, B TOM YHUCIIE
JIOMIOJIHUTEIILHBIC,
IMOKA3bIBACT BBICOKHUU
YPOBEHb
TEOPETUYECKUX

3a4TeHo

90-100
OaJUIOB




MapKepbl peyuen
XapaKTePUCTUKU
YeJloBEKa Ha B(Q
YPOBHSIX SI3bIKA.

O

€X

Ymerh:

1. coxpaHATh

KOMMYHHKA
TUBHYIO
1eNb u
CTHJIUCTUKY
UCXOIHOTO
TEKCTa;
pacro3HaBa
Th
JUHTBUCTUY
ECKHUe
MapKepbl
COIMAJILHBI
X
OTHOLIEHUI
U aJIeKBaTHO
170'¢
UCIIOJIb30Ba
Th
(popmyms
MIPUBETCTBH
H’
TIPOTIAHWS,
HMOILIMOHAI
BHOC
BOCKJIMIIAHH

e).

Baagern:
L.

HaBBIKOM
aJICKBaTHOTO
NPUMEHEHHS
paBUII
MOCTPOCHHUSI
TEKCTOB  Ha
paboumnx
SI3BIKaX JIIsL
JOCTHKCHUS
nux
CBSI3HOCTH,
HoCIeIoBaTe
JBHOCTH,
IIEJIOCTHOCTH
Ha  OCHOBE
KOMITO3HIIHO

3HAHUH

YMeer  npuUMEHATH
MOJIYUYCHHBIC 3HAHHA
JUISE pelieHus

MPAKTUYECKUX 3ajad,
crnocobdeH
MPEIIIOKUTH
ATbTCPHATUBHBIC
pelieHus
aHATM3HUPYEMBIX
npobiem,
dbopmyIupoBaTh
BBIBOJIBI

Buaageer HaBeIKaMH,
HEOOXOIUMBIMHU I
npo¢eCCHOHAIBHON
JIESITEILHOCTH,
CII0COOCH OLICHUTH
pe3yNbTaT cBoeh
JIeITEIbHOCTH




HHO-pC‘-ICBI:IX
opm;

P. CIIOCOOHOCTB

10 BJIAJETh
BCEMH

perucTpaMu

OOIICHUS:

oduIHaTBEHBI

MB

HeopUIIUaIb

HBIM,

HEUTPAJIbHBI

M.
3HaTh: IMoBuien | [Toka3zeBaer 3aureno | 70-89
BapUaHThI HBIH riryookue 3HAHMNSA, 0auioB
COI[MOJIEKThI IrPaMOTHO  H3JIaraer,
pabouux  s3BIK JIOCTAaTOYHO IIOJIHO
MIePEBOTIHKA,; OTBEUaeT Ha  BCe
TEPMUHOJIOTHIO BOIIPOCHI, B TOM YHCJIS
MPEIMETHOMN IOIOJHUTENbHEIE. B
obmacTtH, a Tak TO K€ BpeMs TpH
CUTYaIlMOHHBIE OTBETE JIOITYCKaeT
peUeBBIC KITHIIIC, HECYIIIECTBEHHbBIC
MapKepbl peucy MOTPEIITHOCTH
XapaKTEPUCTUKH YMeeT  NIPUMEHSATH
YyeJIoBeKa Ha B( MOJTy9YCHHBIC 3HAHUSA
YPOBHSIX SI3bIKA. TSt pelieHus

Ymersn:

1. coxpaHATh
KOMMYHHKA
THUBHYIO
1eJb u
CTHJIUCTUKY
HCXOJIHOTO
TEKCTa,

2. pacmo3HaBa
Th
JUHTBUCTUY
eCcKHe
MapKepbl
COIIMAITbHEI
X
OTHOUIIEHU
U aJIEKBaTHO
1704
HCIIOJIb30Ba
Th
(popmyel
MIPUBETCTBH
H’

NPaKTUYECKUX 3a/ad,
CII0COOCH
dbopmynIupoBaTh
BBIBOIbI, HO HE MOKET
MIPEUIOKUTH
aJIbTCPHATHBHBIC
penieHus
aHATTU3UPYEMbIX
npobiem

Banaaeer HaBRIKAMH,
HEOOXOIUMBIMH ISt
npo¢eCCHOHAIBHON
JIEeATEILHOCTH,
3aTpyAHIETCS
OILICHUTH PE3yJIbTAT
CBOEH NIEATENbHOCTH




MpOLIAHUS,
SMOLIMOHAI
BHOE
BOCKJIMLIAHU

e).

Baagern:

|. HaBBEIKOM
aJIcKBaTHOT'O
IPUMECHCHHUS
MIPaBHII
MOCTPOCHHUS
TEKCTOB  Ha
pabounx
SI3BIKaX IS
JIOCTYIKEHHS
ux
CBSI3HOCTH,
IIOCJICA0BATE
JIBHOCTH,
LIEJIOCTHOCTH
Ha  OCHOBE
KOMITIO3HIIHO
HHO-PCUEBBIX
opwm;

P. CIOCOOHOCTH
10 BJIAACTh
BCEMU

YyeroBeKa Ha B(
YPOBHSIX SI3bIKA.

aprymeHTanuen u
BBIBOJIAMH. Jos
MOJTyYEHUs

perucTpamu
oOIIeHus:
oduIIHaTBEHBI
M’
HeopUIIUaIb
HBIM,
HEUTpaJIbHBI
M.
3HaTh: ITopoross! (IIoka3eiBaeT 3aureno | 60-69
BapHaHTHI i JOCTaTOYHbIe, HO HE 0amioB
COLIMOJIEKTEI riyookue 3HAHUA,
pabounx  S3BIK npu OTBETE HE
NIePEeBOIUHKA, JIOMyCcKaeT  TpyObIxX
TE€PMHUHOJIOTHIO OLINOO0K WITH
MIPEAMETHOMN IIPOTUBOPEYUH,
obnacTH, a Tak OJTHAKO B
CUTYyallMOHHbIE (bopMynHpoBaHUT
peueBbIe KIIHIIIE; OTBETa  OTCYTCTBYET
MapKepbl peues JIOJDKHAS CBSI3b MEXKTY
XapaKTePUCTHKH aHAJN30M,




YMmerh:

1.

COXpaHATH
KOMMYHHKa
TUBHYIO
()13 u
CTHUJTUCTUKY
HCXOJIHOTO
TEKCTA;
pacrno3HaBa
Th
JIMHTBUCTHY
eCcKHue
MapKephbl
COLIMAILHBI
X
OTHOIIICHUH
U aJICKBAaTHO
X
HCII0IL30Ba
Tb
(popmyer
MIPUBETCTBH
i,
MIPOIIAHHUS,
SMOIOHA
BHOE
BOCKJIMI[aHU

e).

L.

Baagern:

HaBBIKOM
aJIcKBaTHOTO
MIPUMCHCHHUS
PaBUIT
MTOCTPOCHHUS
TEKCTOB  Ha
pabounx
SA3bIKaX IS
JIOCTYKEHUS
ux
CBSI3HOCTH,
MOCJICA0BATE
JBHOCTH,
LIEJIOCTHOCTH
Ha  OCHOBE
KOMITO3UIIHO
HHO-PEYEBBIX
dopm;
CIIOCOOHOCTH
10 BJIAACTh
BCEMU
perucTpamMu

MPaBWJIBHOTO OTBETa
TpeOyroTCS
YTOYHSIOIIHE
BOIIPOCHI

B ymenuu pemenus
NPaKTUYECKUX 3a/1ad
BO3HUKAIOT
3aTpyAHCHUS
[TokasbiBaeT crnabbie
HABBIKH,
HEOOXOIUMBIC IS
npo¢eCCHOHAIBHON
JIESITEIIbHOCTH




OOIIICHUS:
oduIIHaTHEHBI
M,
HeopUIIUaIb
HBIM,
HEUTPAJIbHBI
M.

3HATh:

BapHaHTHI
COLIMOJICKTHI
pabouux  S3BIK
MIePEBOTUHKA;

TEPMUHOJIOTHIO
MPEIMETHOMN
obmacTH, a Tak
CUTYaIlMOHHBIE
peUeBBIC KITHIIIC,
MapKepbl peucn
XapaKTEPUCTUKH
YyeJIoBeKa Ha B(
YPOBHSIX SI3bIKA.

Ymersn:

1. coxpaHATh
KOMMYHHKa
TUBHYIO
1eJb u
CTHJTUCTHKY
HCXOJIHOTO
TEKCTa,

2. pacrio3HaBa
Th
JIMHTBUCTHY
ecKHe
MapKephbl
COLIMAITbHBI
X
OTHOILLEHUI
U aJICKBaTHO
175
HCIIOJIb30Ba
Th
(popmyer
MIPUBETCTBH
A,
MPOIAHUS,
HMOIMOHAII
BHOE
BOCKJIUIIAHH

e).

He

chopmupo
BaHbBI

IToka3wiBaeT
HEJ0CTaTOYHbBIE
3HAHHA, HE CIIOCOOCH
apryMEHTUPOBAHHO U
IIOCJICI0BATEIBLHO
u3Jlaratb ~ MaTepuall,
JIOITyCKaeT  rpyoble
OIIINOKH,
HENPABHIIBLHO
OTBEYAET
JIOTIOJIHUTEILHBIC
BOIIPOCHI WIn
3aTpyIHSACTCS Cc
OTBETOM

He ymeer pemats
[IPAKTUYECKHE 3aJIaYH
OtcytcTBHE
HABBIKOB,
HEOOXOMUMBIX I
npodeccuoHaNbHOM
JIEATEILHOCTH

Ha

He
324YTEHO

MEHEe
60
OayIoB




Baagern:

|. HaBBEIKOM
aJIcKBaTHOT'O
MIPUMEHEHUS
MIPaBHII
MTOCTPOCHUS
TEKCTOB  Ha
pabounx
SI3BIKAX IS
JIOCTHOKEHUS
150,
CBSI3HOCTH,
IIOCJICA0BATE
JIBHOCTH,
LIEJIOCTHOCTH
Ha  OCHOBE
KOMITIO3HIIHO
HHO-PEYEBBIX
opm;

. CIOCOOHOCTH
10  BIAAETh
BCEMU
perucTpaMu
OOIICHUA:
ouUIIHATBLHBI
MB
HeopUIIUAIb
HBIM,
HEUTpaJIbHBI
M.

Tabmuua 4.2

CooTHouleHue oKa3aTenel U KpUTEPUEB OIIEHUBAHUSI KOMIIETEHIIUMA
CO LIKAJIOW OLICHUBAHUS

(dbopma IPOMEKYTOUHOM aTTECTAIUH — SK3aMEH)

Kon Nunukarop |Ilokazarens [Ikanel orieHUBaHUS YPOBHS C(HOPMHUPOBAHHOCTH
OLICHUBAEM |[IOCTHUKEHU |OLICHUBAHUS KOMIIETSHITHI/2JIEMEHTOB KOMIIETEHITHIA
oM s Ymo oenaem VpoBHH Kpurepun Ouenka | Bamibl
obyuarowuics
KOMIIETEHI] |KOMIETEHIT ! OCBOCHHUS OLICHUBAHUS
. (kaxue deticmeus
uu 17071 (kak ¢ Kakum
cnocoben
6bINONHUMD), Kauwecmeom)
noomeepaicoas 6bINOJIHAEMC A
0C60€eHUA Jelicmeaue
Komnemernyuu
MK-2 MIK-2.1 |3Harh: Boicokunii | [TokaspiBaeT momabie| oTauaHo | 90-100
U Tay0OKHE 3HaHMA, 0aJIoB




1. ocobenHocTH
nepesoaa
odurmansHO-
JIEJIOBBIX
JIOKYMEHTOB;

2. OCHOBBI
obmeit Teopuun
H MPAKTUKH
nepeBoa.
YMmern:

1. OpuUMEHSTH
MepeBOAYCCKUE
Tpanchopmanm
H IS
JIOCTHIKEHUS
HEe00X0aAUMOTO
YPOBHS
9KBHUBAJICHTHOC
™ u
peNpe3eHTATHB
HOCTH pu
BBINTOJIHEHUH
BCEX BHIOB
repeBoa;

2. TIpaBWIbHO
HCIIOJIB30BATh
MUHHUMAaJIbHBIN
Habop
MePEeBOTIECKIX
COOTBETCTBUH,
JIOCTATOYHBIN
JUIS
Ka4eCTBEHHOTO
TepeBo/a;

3. BBIIOJHATH
IMOUCK
AHAJIOTHYHBIX
TEKCTOB B
CIIPAaBOYHOM,
CIIeIMaJIbHON
TUTEPATYypE;

4. mepeBoaUTh
C OJIHOT'O SI3BbIKA
Ha Ipyrou
MMHUCHbMEHHO.
Baapern:

1. HaBBIKOM
OCYIIIECTBICHUS
MEXKbI3BIKOBOT
0 MHCHEMEHHOTO
nepeBojia
TEKCTa,

JIOTUYIHO u
apryMEHTHPOBAHHO
OTBEUaeT Ha  BCE
BOIPOCHI, B TOM YHCIIE
JIOTIOTHATEIILHBIC,
MOKA3bIBAET BBICOKUUI
YpOBEHb
TEOPETUUECKHUX
3HAHUU

YmMmeer  NpUMEHSTH
MOJTy4CHHbIC 3HAHUS
JUTSE pelieHus
MPAKTUYECKUX 3ajad,
crocoOeH
MPEITIOKUTH
aJIbTepHATUBHbBIC
pelieHus
aAHATN3UPYEMBIX
npo0Jem,
¢dbopMyHpoBaTh
BBIBO/IBI

Bnageer HaBBIKaMu,
HEOOXOTUMBIMU  JJIS
poQeCcCHOHAIBHON
JIESITEIbHOCTH,
CrocobeH OIICHUTh
pe3ynbTar cBOEH
JIESITSIIBHOCTH




BKJIHO4Yas

TUTIOBBIE

odurmansHO-

JICJIOBBIE

JTIOKYMEHTHI,

2. cTpaTeruu

MOWCKa

aHAJIOTUYHBIX

TEKCTOB 1o

3aJaHHOU

TEMaTHKE u

()

11a0JIOHOB.

3HaTh. IMoBbimen | [Toka3siBaeT xopomo | 70-89
1. ocobennocTn HBI rIyOoKue 3HAHMNI, Oaju10B
nepeBoja rPaMOTHO  M3Jaraer,
ounmansHo- JIOCTaTOYHO  IOJIHO
JIEJIOBBIX OTBEUaeT Ha  BCe
JIOKYMEHTOB; BOIIPOCHI, B TOM YHCIIC
2. OCHOBBI JOTIONTHUTENIbHBIE. B
oOuieil teopun TO JK€ BpeMs IpH
u MIPAKTUKU OTBETE JIOTyCKaeT
nepeBoa. HECYIIECTBECHHBIC
YMmeTh: MOTPEIIHOCTH

1. TpUMCHSTH YMeeT  NpPUMEHSTH
MePEeBOTUECKHE MOJly4YeHHbIE 3HAHUA
Tparchopmam TUTST pelieHus
u TUTST MPAKTUYECKUX 3ajad,
JOCTHKEHUS crocoOeH
HE00X0IUMOTO dbopMynupoBaTh
YPOBHS BBIBOJIBI, HO HE MOXKET
SKBHUBAJIEHTHOC MPEIOKUTh

TH u IbTePHATHBHBIC
penpe3eHTaTuB pelieHus

HOCTH npu aHAITM3UPYEMBIX
BBITIOJTHCHUHT npoOem

BCEX BUJIOB Bananeer HaBbIKamuy,
IIepeBoa; HEOOXOJUMBIMU  JJIS
2.  TpaBUIBHO npodeccnoHaNbHOM
WCIOJIb30BaTh JIESITEIIBHOCTH,
MUHUMAaTbHBIN 3aTpyaHSAETCS

Habop OIIEHUTh  PE3yJIbTaT
MePEeBOTIECKUX CBOCH JIeATENBHOCTH
COOTBETCTBUH,

JIOCTATOYHBII

e

KaueCTBEHHOTO

nepeBoIa;

3. BBIIOJIHATH
TIOUCK
AHAJIOTHYHBIX
TEKCTOB B




CIIPABOYHOM,
CIelIManbHON
JUTEpaAType;

4. mepeBOaUTH
C OJIHOTO f3BLIKA

Ha Jpyrou
MUCHMEHHO.
Baanersn:
1. HaBbIKOM
OCYILIECTBIICHUS
MEXBSA3BIKOBOT
0 MHCBMEHHOI0
nepeBoja
TEKCTa,
BKJTIOYAsI
THUIIOBbIE
odurmansHO-
JICJIOBBIE
JIOKYMEHTHI;
2. cTpaTreruu
MIOUCKa
AHAJIOTHYHBIX
TEKCTOB o
3aIaHHOU
TEeMaTUKe U
(unn)
11a0JI0HOB.

3HaTB: IToporossl |[Ioka3siBaeT yaosaers | 60-69
1. ocobennocTn i JIOCTaTOYHbIE, HO HE|OPHUTEJbH | 0aIoB
nepeBosia rny0okue  3HaHMA, 0
oduManbHO- pu OTBETE HE
JIeTTOBBIX JoMycKaeT  IpyObIx
JIOKYMEHTOB; OLIMOOK WIN
2. OCHOBHI IIPOTUBOPEUHA,
obmieit Teopuu OJIHAaKO B
u MPAKTUKA bopmynHpoBaHUT
epeBoa. OTBETAa  OTCYTCTBYET
YMmerTh: JIOJDKHAS CBSI3b MEXKIY
1. npumeHsTh aHAJIN30M,
IIEpEBOIUECKUE aprymeHTanuen 51
TpaHchopmau BBIBOJIAMH. Hns
" TUTSt MOy YCHHUS
JOCTHKEHUS NPaBUIBHOTO OTBETa
HEe00X0IUMOT0 TpeOytoTcs
YPOBHS YTOUHSIOIIE
HKBUBAJIEHTHOC BOTIPOCHI
TH u B ymenum pemenus
penpe3eHTaTuB NPaKTUYECKUX 3a/ad
HOCTH npu BO3HHUKAIOT
BBITIOJIHEHUH 3aTpyAHEHU




BCEX
TepeBo/a;
2.  TIpaBUIBHO
HCII0IL30BaTh
MUHHUMAaJIbHBIN
Habop
MEePEeBOAUYECKUX
COOTBETCTBUH,
JIOCTATOYHBIN
IS
Ka4yeCTBCHHOI'O
repeBo/a;

3. BBIIOJIHATE
TOMCK
AHAJIOTHYHBIX
TEKCTOB B
CIIPABOYHOM,
CIIeIMaJIbHOM
JTUTEpPaType;

4. nepeBoaUTh
C OJHOTO fA3BbIKA
Ha Ipyrou
MMUCBMEHHO.
Baagern:

1. HaBBIKOM
OCYIIECTBJICHUS
MEXBA3BIKOBOT
0 IHCHbMEHHOTIO
nepesojaa
TEKCTa,
BKJIIOYAst
THIIOBBIE
oduIManTbHO-
JIeJIOBBIE
JIOKYMEHTHI;
2. cTpaTeruu
IOKCKa
AHAJIOTHYHBIX
TEKCTOB
3aJIaHHOM
TEMaTHKE u
(unn)
1a0JI0HOB.

BUI0B

Io

[Toka3piBaeT ciaObie
HABBIKH,
HEOOXOIMMBbIC IS
po¢eCCHOHATBHON

JACATCIIbHOCTH

3HATD.

1. ocobennocTu
epeBojia
oduIHManTsHO-
JIETTOBBIX
JTIOKYMEHTOB;
2. OCHOBBI
o0meit Teopuu

He
chopmupo

BaHbI

IToxa3wiBaeT
HEJIOCTaTOYHbIE
3HAHMS, HE CIIOCOOCH
apryMEHTUPOBAHHO U
MTOCJICA0BATEIILHO
u3Naratb ~ MaTepua,
JIOITyCKaeT rpyOsbIe
OIIINOKH,
HETMPaBUILHO

Hey/10BJIe
TBOpPHTEJI
bHO

MeHee
60
OaJUIOB




u MIPAKTUKU
nepeBoa.
YMerh:

1. TpuMeHsTh
MepeBOAUYECKUE
TpaHchopmaru
u TSt
JIOCTHIKCHHUS
HEO0OXOUMOTO
YPOBHS
SKBHUBAJICHTHOC
TH u
pernpe3eHTaTuB
HOCTH pu
BBIITOJHEHUH
BCEX BHJIOB
repeBoa;

2.  TpaBUIBHO
HCIIOJIb30BATh
MUHHMAaJIbHEIN
Habop
MEePEBOAUYECKUX
COOTBETCTBUH,
JIOCTaTOYHBIN
JUIST
Ka4eCTBEHHOTO
repeBo/a;

3. BBINOJHSITH
MOUCK
AHAJIOTMYHBIX
TEKCTOB B
CIIPABOYHOM,
CIelMaJIbHOU
nuTepaType;

4. nepeBOIUTH
C OJHOTO $SI3BbIKa
Ha Ipyrou
MMHUCHbMEHHO.
Biaagers.

1. HaBBEIKOM
OCYIIECTBJICHUS
MEKBI3BIKOBOT
0 MHUCBMEHHOTO
nepesoaa
TEKCTa,
BKJTIOYAst
THUIIOBBIC
oduIraILHO-
JIeTIOBbIE
JOKYMEHTHI,

2. cTpateruu
TTONCKa

OTBEYaET
JIOTIOTHUTEIIbHBIE
BOIIPOCHI
3aTpyaHsETCS
OTBETOM

Ha

nJIn
C

He ymeer pemarh
MPaKTUYECKUE 3a7a4n

OtcyTcTBUHE
HABBIKOB,
HEOOXOMUMBIX  AJIA
npodeccuoHaATBLHOMI
JeSITEIIbHOCTH




AHAJIOTUYHBIX

TEKCTOB o
3aJIaHHOM

TEMATHKE u

()

11a0JIOHOB.

IK-2.2 |3Hatb: Buicokmii |[lTokaseiBaeT mnonabie| orauuno | 90-100
BapUaHThI U ryOoKHe 3HAHUA, 0annoB
COI[MOJICKThI JIOTUYHO U
pabouux  s3BIK apryMEHTHPOBAHHO
MIePEBOTUHKA; OTBEUaeT Ha  BCE
TEPMUHOJIOTHIO BOIIPOCHI, B TOM YHCJIC
MPEIMETHOMN JONOJHUTEIbHBIC,
obnacTtH, a Tak MOKAa3bIBAET BBLICOKUI
CUTYaIlMOHHBIE YpOBEHBb
peUeBBIC KITHIIIC, TEOPETHYCCKHUX
MapKepbl peyen 3HAHUMI
XapaKTEPUCTUKH YMeeT  NIPUMEHSATH
YyeJIoBeKa Ha B( MOJTy9YCHHBIC 3HAHUSA
YPOBHSIX SI3bIKA. IS pelIeHus

Ymersn:

1. coxpaHATh
KOMMYHHKA
TUBHYIO
1eJNb u
CTHJIUCTUKY
HCXOJIHOTO
TEKCTa,

2. pacmo3HaBa
Th
JTUHTBUCTUY
ecKHe
MapKepbl
COLIMAITbHBI
X
OTHOIIEHUI
U aJIEKBaTHO
170'¢
UCIIOJIb30Ba
Th
(popmyer
MIPUBETCTBH
H’
MPOIAHUS,
HMOIMOHAII
BHOE
BOCKJIMIIAHH

e).

Biaagern:

MPAKTUICCKUX 3aj1ad,
crocooeH
MPEIIIOKUTH
aJIbTePHATHBHBIC
peleHus
aHAJN3UPYEMbIX
npooiieM,
dbopmyIHMpoBaTh
BBIBOJIBI

Buaaneer HaBBIKAMH,
HEOOXOIUMBIMH TSI
npodeccnoHaNbHOMI
JIESITENHLHOCTH,
CIIOCOOEH OIICHHTh
pe3ynbTaT cBoen
JIEITENLHOCTH




l. HaBBIKOM
aJIEKBaTHOT'O
MPUMCHECHUS
MpaBUI
MOCTPOCHHUS
TEKCTOB  Ha
pabouunx
S3BbIKaxX IS
JIOCTYKEHUS
X
CBSI3BHOCTH,
MOCJIENOBATE
JILHOCTH,
LIEJIOCTHOCTH
Ha  OCHOBE
KOMITO3UIIHO
HHO-PEYEBBIX
dopm;

P. CIOCOOHOCTH
10 BIAACTh
BCEMH

perucrpamu
0oO1eHUS:
oduIHaTBEHBI
M’
HeopuUIIUAIb
HBIM,
HEUTpaJIbHBI
M.
3HaTh: IoBbimen | [TokaspiBaeT xopomo | 70-89
BapHaHTHI HbIi rnyOoKHe — 3HaHMA, 6amioB
COIIMOJICKTHI rpaMOTHO  H3JIaraer,
pabounx  sI3bIY JIOCTAaTOYHO  TIOJIHO
MIEPEeBOTUHKA, OTBEYaeT Ha  Bce
TEPMUHOJIOTHIO BOTIPOCHI, B TOM YHCJIE
MIPEAMETHOMN JIOTIOJIHUTENbHBIE. B
o0yacTi, a TaK TO K€ BpeMs IpH
CHUTYaI[MOHHBIC OTBETE JIOTyCKaeT
peUeBbIC KIHIIIE; HECYIIECTBCHHBIE
MapKepbl peues MOTPEIIHOCTH
XapaKTEPUCTHKHU YMeer  mpUMEHATH
YeloBeKa Ha B( MOJTyYeHHbIE  3HAHMSA
YPOBHSIX SI3bIKA. Ui peleHust

YMmerb:

1. coxpaHATh
KOMMYHHKa
THUBHYIO
LeNb u
CTHJIUCTUKY

NPaKTUYECKUX 3a7ad,
croco0eH
bopmMyaHpoBaTh
BBIBOIBI, HO HE MOXET
MPEUIOKUTh

AT TepHATHBHBIC
pelLeHus
aHATN3UPYEMBIX




HCXOJIHOTO
TEKCTA;
pacrno3HaBa
Th
JIMHTBUCTHY
eCcKue
MapKephbl
COLIMAILHBI
X
OTHOIICHUHN
U aJICKBAaTHO
X
HCII0IL30Ba
Th
(popmyer
MIPUBETCTBH
i,
MIPOILIAHUS,
SMOIOHAI
BHOE
BOCKJIMI[aHU

e).

Baagern:

L.

HABBIKOM
aJIeKBaTHOT'O
IPUMCHCHHUS
PaBUIT
MTOCTPOCHHUS
TEKCTOB  Ha
paboumnx
SI3BIKAX IS
JIOCTHKEHUS
ux
CBSI3HOCTH,
MOCJICA0BATE
JILHOCTH,
LIEJIOCTHOCTH
Ha  OCHOBE
KOMITO3UIIHO
HHO-PEYEBBIX
dopm;
CIIOCOOHOCTH
10  BIAJETh
BCEMU
peructpamu
OOIIEHMA:
oUITAIEHBI
M’
HeopHIHAb
HBIM,

npobiem

Baaneer HaBeIKaMH,
HEOOXOIUMBIMH JUISI
po¢eCCHOHATBHON
JIeATEILHOCTH,
3aTpPyIHACTCS
OIICHHUTH Pe3yJIbTaT
CBOEH JEATCIBHOCTH




HEUTpaJIbHBI
M.

3HATE:

BapHAaHThI
COIHOJICKTHI
paboumx  s3BIK
MIePEBOIUHKA,

TEPMHHOJIOTHIO
MPEeIMETHOMN
obiacTH, a Tak
CUTYyaIlMOHHBIC
peyeBbIe KIIHIIIE;
MapKepbl peyucB
XapaKTePUCTHKHU
yejloBeKa Ha B
YPOBHSIX SI3bIKA.

Ymersn:

1. coxpaHITh
KOMMYHHKA
TUBHYIO
1eJb "
CTHJIUCTUKY
MCXOJIHOTO
TEKCTa;

2. pacrio3HaBa
Th
JTUHTBUCTAY
€CKue
MapKepbl
COILIMATTbHBI
X
OTHOLIEHUN
U aJICKBaTHO
ux
HCIIOJIb30Ba
Th
(popmyisl
MIPUBETCTBH
i,
MPOIIAHMS,
HMOLIMOHAI
BHOE
BOCKJTUIIAHH

e).

Baagern:

|. HaBBIKOM
aJIEKBaTHOT'O
MIPUMEHEHUS

PaBUII

IoporoBbl
i

IToka3wiBaeT
JIOCTaTOYHEIC, HO HE
rIyOOKHe 3HAHHA,
npu OTBETE HE
JIOTTyCKaeT rpyOBIX
OIIHOOK HIIH
MIPOTUBOPEYUH,
OJTHAKO B
dbopmyIupoBaHUHT
OTBETAa  OTCYTCTBYET
JIOJDKHAS CBSI3b MEXKIY
aHAIM30M,

apryMeHTanuen u
BBIBOJIAMH. Hns
IIOJIy4EHUs
IPaBWJIBHOIO OTBETA
TpeOyroTcs
YTOYHSIOLINE
BOIIPOCHI

B ymenuu pemenus
IIPAKTUYECKUX 3ajad
BO3HUKAIOT
3aTpyJHEHUS

IToxa3kiBaeT ciadObIe
HABBIKH,
HEOOXOINMBIE IJIST
npodeccuoHaNbHOMI
JIEITENNLHOCTH

Y/10OBJIETB
OpHUTEJbH
0

60-69
OaJUIOB




MOCTPOCHHUS
TEKCTOB  Ha
pabounx
A3bIKaX A
JOCTHIKEHUS
ux
CBSI3HOCTH,
nociea0BaTe
JTBHOCTH,
LEIOCTHOCTH
HA  OCHOBE
KOMITO3UIIHO
HHO-PEYEBBIX
opm;

P, CIIOCOOHOCTB
10 BIAJETh
BCEMU
perucrpamu
0oO1IeHUS:
oduIIHaTBEHBI
M,
HeopUIIUAIb
HBIM,
HEUTpaJIbHBI
M.

3HATh:

BapUaHTEHI
COITHOJIEKTHI
pabounx  s3bIK
MIEPEBOTUHKA,

TEPMUHOJIOTHIO
MPEIMETHOMN

o0OllacTh, a TaK
CHUTyaI[MOHHbBIE
peUeBbIC KIIHIIIE;
MapKepsl peues
XapaKTEPUCTHKHU
YeJIOBEKa Ha B(
YPOBHSIX SI3bIKA.

YMmerb:

1. coxpaHATh
KOMMYHHKA
TUBHYIO
eJb u
CTHITUCTHKY
MCXOJIHOTO
TEKCTa,

2. pacrio3HaBa
Th
JIMHTBUCTHY

He

chopmupo
BaHbI

IToka3kiBaeT
HEJI0OCTaTOYHBIC
3HAHMS, HE CIIOCOOCH
apryMEHTUPOBAHHO U
MOCJIE0BATEIILHO
u3naratb ~ MaTepual,
JIOITyCKaeT rpyOsbie
OIINOKH,
HEMPaBUIBHO
OTBEYaeT
JIOTIOJTHUTEIIbHBIC
BOIIPOCHI WJIn
3aTpyaHSETCS c
OTBETOM

He ymeer pemats
MPAKTUICCKHE 3a]IaUH
OtcyTtcTBHE
HABBIKOB,
HEOOXOIUMBIX IS
po¢eCCHOHATBHON
JIEeATEILHOCTH

Ha

Hey/10BJIe
TBOPHUTEJI
bHO

MeHee
60
0aJUIOB




ECKHue
MapKepbl
COIMAJILHBI
X
OTHOLIEHUI
U aJIeKBaTHO
ux
HCIIOJIb30Ba
Th
(bopmys
MIPUBETCTBH
i,
MIPOIIAHWS,
HMOILIMOHAII
BHOC
BOCKJIMIIAHH

e).

Baagern:
1.

HaBBIKOM
aJICKBaTHOTO
IPUMEHCHHUS
TIPABHII
MOCTPOCHHUS
TEKCTOB  Ha
pabounx
SI3BIKaX IS
JIOCTYKCHUS
X
CBSI3BHOCTH,
MOCJIeIOBATE
JBLHOCTH,
LIEJIOCTHOCTH
Ha  OCHOBE
KOMITO3HIIHO
HHO-PEYEBBIX
dopm;
CITOCOOHOCTh
10 BIAJCTh
BCEMU
perucTpamMu
OOIIeHHUS:
oduIraTHEHbI
M,
HeopUIMab
HEIM,
HEUTpaJIbHBI
M.

3HaTh:

IHoBbINIEH
HbBIH

Iloka3riBaer
rIyOooKHe
I'PaMOTHO

3HAHNA,
HU3Jaraer,

X0pomo

70-89
Oaju10B




1.
00IIIeCTBEHHBIE
byHKIIUN
sI3BIKa,
TUIOTE3bI
MIPOUCXOKIACHHU
S SI3BIKA, 3aKOHBI
U TCHICHIHMH B
HCTOPUYECKOM
pa3BUTUHU
SI3BIKA;

2.
KIaccuukanu
0 S3BIKOB  C
HCTIOJIb30BaHKE
M  pa3IuYHBIX
OCHOBAHUI.
YMeTh:

1.
HCTIOJIb30BATh
METOJIbI
mudhepeHmart
WM COLMAIbHBIX
u
TEPPUTOPUATBH
bIX BapUaHTOB
sI3pIKa, aHajJau3a
(hOHETHUYECKUX,
MOp(OJIOTHYECK
UX,
JICKCUYCCKUX U
TPYTHX
SIBJICHUH SI3BIKQ,
COTIOCTaBJICHHS
SI3BIKOBBIX
SIBJICHHI
pa3HOro YpOBHS
B POIHOM H
H3y4yaeMoM
SI3BIKAX.
Bnanets:

1. METOIaMH
CpaBHEHUS
SI3BIKOBOM
KapTUHBI MHUpPA
HOCHUTEIIeH
POAHOTO u
M3y4aeMoro
SI3BIKOB,
aHajam3a
JIMHTBHCTUYECK
UX TEOPHIA,

JIOCTATOYHO IIOJIHO
OTBEYaeT Ha  BCe
BOIIPOCHI, B TOM YHCIIC
JIONOJIHUTEIbHEIE. B
TO JK€ BpeMs TpH
OTBETE JOTTyCKaeT
HECYIIECTBEHHBIC
MOTPEITHOCTH

Ymeer  NpUMEHATH
MOJTyYEHHBIC  3HAHUSA
JUIst penieHus
MPaKTUYECKUX 3ajad,
CII0CcOOCcH
dbopmyIupoBaTh
BBIBOJIBI, HO HE MOXET
MPEIOKHUTH
AIbTePHATHBHBIC
pelieHus
aHAIIM3UPYEMbBIX
npo0iem

Buaneer HaBBIKAMH,
HEOOXOIUMBIMHU IS
po¢eCCHOHATBHON
JIESITENIbHOCTH,
3aTpyaHsETCS
OIICHHUTD PE3yJIbTAT
CBOEH IeITEIbHOCTH




CpaBHEHUS
JIMHTBUCTHYECK
WX KOHIIEIILIUN.

3HAaTh:

1.
0011IECTBEHHbIE
byHKIII
SI3BIKA,
TUNOTE3BI
MIPOUCXOKIACHH
1 I3BIKA, 3aKOHBI
A TEHIEHIWH B
HCTOPHYECKOM
pa3BUTUU
SI3BIKA;

2.
Kiaccudukanm
0 S3BIKOB  C
HCII0Jb30BaHUE
M pa3IUIHBIX
OCHOBaHHI.
YMmeTs:

1.
HCIIOJIB30BATh
METOBI
mudhepeHmai
HH COIMAIbHBIX
)i
TEPPUTOPHUATHH
BIX BAapUAHTOB
S3BIKA, aHaIu3a
(hOHETHYECKUX,
MOp(OJIOTHYECK
"X,
JIEKCUYECKUX H
JIPYTHX
SIBJICHWH SI3BIKA,
COIIOCTaBIICHHS
SI3BIKOBBIX
SIBJICHUMN
pPa3HOTO ypPOBHS
B pPOAHOM H
H3y4aeMoM
SI3BIKAX.
BnaneTs:

1. METOJIaMH
CpaBHCHHS
SI3BIKOBOM
KapTUHBI
HoOcHUTeNneH
POJHOTO 51

MHpa

IoporoBbl
i

IToka3wiBaeT
JIOCTaTOYHEIC, HO HE
rIyOOKHe 3HAHHA,
npu OTBETE HE
JIOTTyCKaeT rpyOBIX
OIIHOOK HIIH
MIPOTUBOPEYUH,
OJTHAKO B
dbopmyIupoBaHUHT
OTBETAa  OTCYTCTBYET
JIOJDKHAS CBSI3b MEXKIY
aHAIM30M,

apryMeHTanuen u
BBIBOJIAMH. Hns
IIOJIy4EHUs
IPaBWJIBHOIO OTBETA
TpeOyroTcs
YTOYHSIOLINE
BOIIPOCHI

B ymenuu pemenus
IIPAKTUYECKUX 3ajad
BO3HUKAIOT
3aTpyJHEHUS

IToxa3kiBaeT ciadObIe
HABBIKH,
HEOOXOINMBIE IJIST
npodeccuoHaNbHOMI
JIEITENNLHOCTH

Y/10OBJIETB
OpHUTEJbH
0

60-69
OaJUIOB




M3y4aeMoro
SI3BIKOB,
aHanmsa
JIMHTBUCTUYECK
1504 TEOPHiA,
CpaBHEHUS
JIUHTBUCTHYCCK
UX KOHIIEIIIIHH.

3HaTh:

1.
00111eCTBEHHbBIE
(GyHKIHH S3bIKA,
TUTIOTE3bI
MIPOUCXOKACHUS
SI3bIKA, 3aKOHBI U
TEHCHIINH B
HUCTOPUYECKOM
pa3BUTUU
SI3BIKA;

2.
KJIacCU(pUKaIN
0 S3BIKOB  C
UCIIOJIb30BaHNE
M pa3IMYHBIX
OCHOBAaHMH.
YmMmernb:

1. ucronap30BaTh
METO/IbI
nuddepenimag
WU COIMAIIbHBIX
u
TEePPUTOPHUATHH
BIX BAapUAHTOB
A3bIKa, aHalu3a
(bOHETUUYECKUX,
Mophooruyeck
ux,
JEKCHUYECKUX |
JIpYTUX sIBICHUN
SI3bIKA,
COMOCTABIICHUS
SI3BIKOBBIX
SIBIICHU I
Pa3HOTO YpPOBHS
B POJHOM H
HN3y4aeMoM
SI3bIKAX.
Baanersn:

1. METOaMH
CpaBHEHUS
SI3BIKOBOM

KapTHHBI MHpa

He

chopmupo
BaHbI

IToka3wiBaeT
HEJ0CTaTOYHbBIE
3HAHHA, HE CIIOCOOCH
apryMEHTUPOBAHHO U
IIOCJICI0BATEIBLHO
u3jlaratb ~ MaTepual,
JOITyCKaeT  rpyoble
OIINOKH,
HENPABHIBLHO
OTBEYAET
JIOTIOJIHUTEIILHBIC
BOIIPOCHI WIn
3aTpyIHSACTCS Cc
OTBETOM

He ymeer pemats
[IPAKTUYECKHE 3a]1aYH
OtcytcTBHE
HABBIKOB,
HEOOXOIUMEIX IS
npodeccuoHaNbHOMI
JIEATEILHOCTH

Ha

Hey/10BJIe
TBOpPHTEJI
bHO

MEHee
60
OayIoB




HOCHTENeH
POIHOTO n
HA3y4aeMOTro
SI3BIKOB,
aHajauz3a
JIMHTBUCTUYECK
Ux TEOPHii,
CpaBHEHUS
JIMHTBUCTHYECK
UX KOHIIEIIIIHH.

7.2. IlpumepHbIi NepevYeHb BONMPOCOB JJIS MOATOTOBKH
K JK3aMeHy /3a4eTy
Oo6pa3zen Omiiera 1Jis 3a4era
Answer the questions:

1. How can you request information?

2. How should you reply to an enquiry?

3. What should be the content and style of a letter of complaint?
4. How should you reply to a customer’s complaint?

Answer the question:
How can you write an effective fundraising letter? Formulate recommendations in
your own words.

Answer the questions:
1. How should you thank the hosts/ organizers after an event?
2. What are the rules for other kinds of thank-you letters?

Answer the questions:

1. How does a formal invitation look like?

2. What information should you include in an invitation?
3. What does the R.S.V.P. sign mean?

4. How should you respond to an invitation?

Answer the questions:

1. What are the differences between the block format and the modified block format
of a business letter?

2. Explain the following words and abbreviations: “re”, “indented”, “encl.”, “cc”.
3. How does a typical memo look like?

4. What are the main rules of email writing?




Answer the questions:

1. How should a chairperson prepare for a meeting?

2. How should other participants prepare?

3. What is an agenda? What does it include?

4. What is meant by minutes when we talk about meetings? What do minutes
include?

5. How does the chairperson start a meeting?

6. How does the chairperson control and regulate the discussion during a meeting?
7. How does the chairperson close a meeting?

8. Explain the following terms: “matters arising”, “A.O0.B.”, “action points”,
“follow-up”, “

99 ¢ 99 ¢

a deadline”, “a venue”, “a minute-taker”.

7.3. IlpumepHbIe NpaKTHYeCKHE (CHTYallMOHHBIE) 3a]aHus

Task 1. Write an invitation from your rector to one of the following people to
come to an international conference at your university (check their names and
addresses at the official websites):

1. the American Ambassador ( http://moscow.usembassy.gov/)

2. the British Ambassador ( http://ukinrussia.fco.gov.uk/en/)

3. the World Bank’s Country Director for the Russian Federation

(http://www.worldbank.org/en/country/russia )

4. any other distinguished guest of your choice.
You should know the topic of the conference, the dates, the time and venue of the
opening ceremony and the plenary session, as well as some other details that you
find necessary to include in your invitation.

Exchange invitations with your classmates and write replies to each other from
the ambassador/ director. You may accept or decline the invitation.

Task 2. Write a letter of invitation from Steve Ballmer, the CEO (Chief
Executive Officer) of Microsoft Corporation to Eugene Kaspersky, the CEO of
Kaspersky Lab (10/1 1st Volokolamsky Proezd, Moscow, the Russian
Federation). Imagine that Mr. Ballmer invites Mr. Kaspersky to come to
Microsoft Headquarters (1 Microsoft Way, Redmond, Washington) to discuss
a joint project connected with new antivirus software for Windows.

Task 3. Think of your last visit to another city/ country and write a thank-you
letter to a hotel manager, a program coordinator (if you participated in any
program), a tourist guide, a club director (if you visited a club), or to any other
person who made you enjoy your trip.


http://moscow.usembassy.gov/
http://ukinrussia.fco.gov.uk/en/
http://www.worldbank.org/en/country/russia

Task 4. Compose a thank-you email from your dean to students who organized
a concert, a charity event, a competition, or anything else that deserves
gratitude.

Task 5. Find an example of a fundraising letter (you may search on Google for
“fundraising letter” or “donation letter”) and bring it to class. Analyse this
letter in terms of the rules outlined in Reading 4. Discuss its strengths and
weaknesses.

Task 6. Choose a non-profit organization, study its website and write a
fundraising letter on its behalf.

Suggested choices:

World Wildlife Fund - http://www.worldwildlife.org/home-full.html

Greenpeace - http://www.greenpeace.org/international/en/

Amnesty International - http://www.amnesty.org/

Transparency International - http://www.transparency.org/

Case Study: Replying to Emails

You have just been appointed the head of the Customer Service Department of
a chain of healthy food restaurants called “Tasty Diet”. There are three other
employees in your department (team up with your classmates to form a group
of four). Please, write a memo to your subordinates outlining the main
strategies of responding to incoming mail.

Task 7 Today you have received three emails:

1. an enquiry about your restaurant menu and prices from Ms. Mary
White;

2. a complaint from Ms. Jane Black, who has gained weight after
lunching in your restaurant for two weeks and is very upset about
extra 5 pounds of fat;

3. an invitation from a local winery to wine tasting signed by James
Grey, the Managing Director (your restaurant doesn’t serve
alcoholic beverages).

Distribute the tasks: each of your subordinates should reply to one of these
emails. Then check whether the group members have followed the principles
reflected in your memo.

Write short letters/e-mails using the following suggestions:

- Express thanks for getting a postcard from your business partner, who

is spending holidays in Japan.


http://www.worldwildlife.org/home-full.html
http://www.greenpeace.org/international/en/
http://www.amnesty.org/
http://www.transparency.org/

— Inform your friend from LA (Los-Angeles) that you will be shortly
visiting CA (California) and would like to meet him. Say you will get
in touch when you arrive in LA.

- Apologize to your friend for not answering his letter/e-mail at once.
Give reasons why.

- EXxpress joy at the news that your friend is coming to Moscow for a
Business Fair. Ask for details concerning his travel arrangements, and
suggest meeting him at the airport and having dinner or lunch some
time during his visit.

- Express regret that you cannot provide any information about advanced
leadership training courses for senior management in Moscow. Advise
your foreign business partner to get in touch with the American

Chamber of Commerce (Moscow).

Task 8 » Fill in the blanks with the words from the box:

appreciate attend held know
markets organizing

Dear Sir

We are (1) a fair on the promotion of trade in the eastern (2) and are interested to
(3) if you would like to (4) it. It will be (5) in Moscow in April, 03.

We would (6) your early confirmation.

acceptable comments  contracts declined improve
informal issues suggest
Dear Sir,

| am writing this letter to (1) a meeting, either in Moscow or in London to
discuss our trade (2). | am sorry to say that the business has (3) in the recent
months and | think something should be done to (4) the situation. As there are



many (5) to be discussed | am sure it can best be done during an (6) meeting of
our representatives.

Will you please give your (7) and suggest a date if you consider my proposal
(8) to you.

Task 9 »Fill in the blanks and put the verbs in brackets in a proper tense:

- | --- (learn) --- you --- (return) --- your trip --- the Middle East and | --- discuss -

-- points --- cooperation.
| --- in London --- the whole next week and | --- telephone you --- Monday -

-- arrange --- day and time --- we --- meet.
Look forward --- (see) you.

P You are going for a two day visit to Amsterdam for talks with Mr Van Hoorn, a
manager of a marketing agency. You will arrive at Schiphol airport at 5 pm on
April 16, and would like someone to meet you at the airport and take you to the
hotel. Mr VVan Hoorn has invited you to dinner on the evening of April 17 but, as
you have to return immediately after that day’s meeting to attend a conference in
Brussels, you cannot accept it.

Task 10 Write an e-mail to Mr VVan Hoorn.
» Put in the missing words:

a) We received your letter --- the information that Mr Smith is planning to visit
Moscow.

b) Would you please fax if the time --- the visit is suitable ---you.

C) --- behalf --- our delegation I’d like to thank you --- your hospitality.

d) I am afraid | will have to postpone my visit --- next month.

e) | regret but it will not be possible --- me to come --- Moscow --- 12 June.

f) Many thanks --- the hospitality extended --- me during my stay.

» Additional e-mails:

0 Express delight at the news of a visit of Mr De Niro in Russia, who is
planning a short stay in Moscow around May 1 and would like to see
you. He is not sure of the date of his visit.

0 Mr. Higgins got this e-mail from Mr Branson in Moscow:

Dear Mr Higgins

I am glad to hear you can attend our conference on the 17™". Please let me



know what time you will be arriving and whether you want someone to meet
you at the airport. Can you bring enough copies of your report with you, or
will you want us to make the copies here?

I look forward to seeing you.
Yours sincerely,

Richard Branson

The following are the 8 points of Mr Branson’s answer. Group them together and
write an e-mail.

7. getting plane from London on April 17

8. will bring copies of the report

9. arrival in Moscow at 11 a.m.

10.looking forward to meeting Mr Branson again
11.not necessary to meet him at the airport
12.brother lives in Moscow and will collect him
13.will need 15 more copies

14.confirm Mr Branson’s e-mail of March 23

Task 11 > Fill in the blanks:

1. | --- (learn) --- you --- (return) --- your trip --- the Middle East and | ---
discuss --- points --- cooperation. Have learnt/that/have
returned/from/to/would like to/some/regarding

| --- in London --- the whole next week and | --- telephone you --- Monday -
-- arrange --- day and time --- we --- meet. Will be/for/will/on/to/the/when/can

Look forward --- (see) you.

» You are going for a two day visit to Amsterdam for talks with Mr Van Hoorn, a
manager of a marketing agency. You will arrive at Schiphol airport at 5 pm on
April 16, and would like someone to meet you at the airport and take you to the



hotel. Mr Van Hoorn has invited you to dinner on the evening of April 17 but, as
you have to return immediately after that day’s meeting to attend a conference in
Tokyo, you cannot accept it.

Dear Mr Van Hoorn,
Thank you for e-mail of April 10.

At last I can give you the details of my travel arrangements. | will be traveling
Moscow-Amsterdam on flight MA 972 at 2 pm on Wednesday, April 16 due to
arrive in Amsterdam at 5 pm.

| would appreciate if someone from your office could meet me at the airport and
take to the hotel.

Thank you very much for your invitation to dinner on April 17 but unfortunately |
cannot accept it. | have to be back home on Wednesday night as the following
morning | am leaving for Tokyo to attend a conference. | do hope that | will be
able to stay in the Netherlands a bit longer on my secong visit in September.

| look forward to seeing you in Amsterdam.
Yours sincerely
Task 12 » Put in the missing words:

1. We received your letter --- the information that Mr Smith is planning to visit
Moscow. with

Would you please fax if the time --- the visit is suitable ---you. Of/to

--- behalf --- our delegation I’d like to thank you --- your hospitality. On/of/for
| am afraid | will have to postpone my visit --- next month. Till

| regret but it will not be possible --- me to come --- Moscow --- 12 June.
For/to/on

Many thanks --- the hospitality extended --- me during my stay. For/to

abkowiN

o

» Fill in the blanks with the words from the box:

Approval considerable deliver demand
enquirygiven items particularly quote regular

Dear Sir

Your name was (1) to us by Mr. Spielberg who has been (2) customer of yours for
some time. We have a steady (3) for chocolate products of all kinds and are (4)



interested in your Luxury line. Please (5) us for the supply of the (6) listed on the
enclosed (7) form, giving your prices FOB Rotterdam. Please state also whether you
are able to (8) within six weeks.

If your goods meet our (9) we may place (10) orders with you.

Task 13 » Complete the following:

A

Could you...send us...return your price list...desks type TG 668. Will you
please also...your earliest...date, your terms of... and discounts,...regular
purchases.

Please...us your illustrated...and...list for electric kettles. We are...to pay
cash and hope therefore...you will...your best...for bigger...
I...grateful...three copies...your current catalogues...office furniture. I am
particularly...in filing cabinets.

We have had an enquiry...fabrics and would...to get samples of the
different...and designs which...have in... We hope that you will be...to
submit an...at your most...terms for big...

We have...your advertisement in the Electrical Bulletin and are
interested...the electric fireplaces that you... . ...send us your...catalogues
and price... . Your offer should..., besides the usual details, quantity...,
quality..., technical... and any other...that might be...for the buyers.
Please...this matter...urgent.

Task 14 » Put the following in the right order to write an e-mail:

-We are leading car dealers in this city and have branches in five neighboring
towns.

-Will you please say whether, in these circumstances, you are able to allow us
a special discount?

-Will you please send us a copy of your catalogue and current price list for
cars?

-1f the quality of your cars is satisfactory and the prices are right, we expect
to place regular orders for fairly large numbers.

-We look forward to a favorable reply.

-We are interested in both passenger and off road cars.

-This would enable us to maintain the low selling prices that have been an
important reason for the growth of your business

» Write an e-mail to a fast-fashion manufacturer, say Zara, requesting the price list,
terms of delivery and payment, and the minimum quantity order. Say that 25% of
your shelf space will go towards Zara goods and that you are going to expand the



space in the nearest future. Feel free to add any info to make your e-mail look as
attractive as possible. (Note please that it’s not that easy to have Zara as a supplier.)

Task 15 p Fill in the blanks with the words from the box:

Attention attach for of order
sale sending terms

Dear Mrs Higgins

We thank you (1) your inquiry (2) June 10 and we have pleasure in (3) you the
price list as requested.

We also (4) details of our (5) and conditions of (6).

We look forward to receiving your (7) which will have our most careful (8).
Best regards

» Complete the following:

V1. Thank you for your letter ... June 17 ... our filing cabinets. We can ... a
wide variety of filing cabinets and we are ... our detailed ... together
with a ... list. All items are in ... and we ... orders ... delivery ... first
half of the year. We hope that our ... will meet your ... and we are ...
forward to ... your order.

VIl.  Our representative, Mr Travolta, has ... me that you are ... in our
product. I ... our catalogue and our ... price list. Our ... of payment are:
3 per cent ... within 30 days. We hope to ... from you soon.

VIII. Thank you for your ... of December 1. We ... our telephone
conversation this afternoon, in which we told you that we could ... the
goods your require ... four weeks ... order. Terms ... payment ...
agreed. We ... forward to your order ... will have our ... attention.

IX. Inreply ... your ... wrist watches we are ... the price list you ... . We
also ... details of our terms and ... of sale. We would like to ... out that
we can supply ... of wrist watches ... trial basis. If ... order ... bigger
quantities, we ... ready ... considerable discount. We are looking ... to

.. you.

Task 16 P Put in the missing words:

. We require cash...10 days...effecting the order.

. Thank you...your enquiry...pins and needles.

...separate cover we are sending the full range...patterns...various colors.

. Please pay in cash...three months...the date...delivery.

. In the case...an order...more than 1,000 pieces we would allow a special

gaAWN R
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discount...5 per cent...settlement...30 days...the date...invoice.

The model you ask for is...stock, but we can supply model TG37... .

If the goods meet your approval, place an order...us...any delay.

We are not...a position...submit the required offer.

All our goods are...stock and we can effect delivery...the second half...the
year.

10.Our prices are subject...7.5 per cent discount...cash payments.

» Write an enquiry e-mail and a reply to it:

A. Write an enquiry e-mail for granite panels. You want to get samples of three
types, namely Chinese flower, Tiger tail and Black lotus. Also ask for details
concerning price, discount, terms of payment and delivery time.

B. Write an answer. Before doing so, put the following information in the right order:

~N o ok DN

a visit of a representative might be useful to negotiate a contract;
discount depends on prompt settlement of accounts;

thanks for enquiry;

samples of more than three requested types have been already sent;
hope the customer will like the goods and will place and order;
price list attached,

delivery can start 6 weeks after the order has been received.

Task 17 » Fill in the blanks with the words from the box:

for

of

sending
enclose/attach
terms

sale

order
attention

» Complete the following letters/e-mails:

of/about; supply/enclosing or attaching/catalogue/price; stock/effect/for/
within; offer/approval/looking/receiving.

told/interested; enclose or attach/latest; terms/discount/net; hear.

enquiry; confirm/supply/within/from; of/as; are looking/which/immediate or
best.

to/enquiry about/sending/ask for; give/conditions; point/some quantity/on a;



you place an/for/are/to offer a; forward/hearing from.

Task 18 » Put in the missing words:

8. within, of

9. for, about,

10.under, of, in

11.within, of, of

12.0of, for, of, for, within, from, of
13.out of, instead

14.with, without

15.in, to

16.in, in, of

17.to, for

» Fill in the blanks with the words from the box:

Accept ask discount essential for
give inform of on prices
quite

We thank you (1) your offer (2) January 13. We find both the quality and (3)
satisfactory and we have decided to (4) an order for 2,000 pcs of desk lamps. As
the situation (5) the market is (6) difficult we have to (7) you to allow us a 15%
trade (8). Delivery is (9) by the end of February.

Will you please (10) us by return whether you can (11) the order on these terms.

Condition deliver attach prompt for
delivery to

Many thanks for your (1) reply of February (2) our enquiry for toasters. We (3) our
initial order (4) 5,000 pcs, which we understand you can (5) from stock.

As indicated in our first inquiry, the (6) must be effected within 2 months. Our
order is placed on this (7).

» Complete the following letters/e-mails:

6. We ... (receive) ... quotation ... samples ... woolen cloth ... we thank ... .
We appreciate ... good quality ... your goods ... we find ... prices
satisfactory. We ... like ... place ... an order ... you but we ... be sure ...




delivery ... be effected ... the end of this year. Please inform and ... .

7. Thanks ... your e-mail ... details ... the range of leather belts. We ...
interested ...different types ... belts and ... decided ... place ... trial order ...
terms suggested ... you. We ... placing an order ... the condition ... the
consignment ... dispatched ... time ... reach us ... October 7. We ... suggest
payment ... bill of exchange. Inform ... this ... acceptable ... you.

Task 19 » Place an order using the following information:

1. Selling company: Tea Master
2. Product name: Green Paradise (green tea)
3. Quantity: 1,000 carton cases

Your preferences:

- Shipment by air

- Delivery required by the end of next month.

- Irrevocable Letter of Credit upon receiving confirmation of order.
- 2,000 cases if granted discount of 5 per cent

» Fill in the blanks with the words from the box:

Broken check inadequate occurred regret
support
prompt

Dear Ms Bloom

We thank you for the (1) delivery of our order No 222 but (2) to inform you that
fifteen glasses were (3). We are holding the broken glasses in case you need them to
(4) our claim.

We believe that these breakages (5) due to (6) packing and would appreciate if you
would (7) this with the factory.

Regards,
Mr LeGrand

|Confirmed consignment correspond Insist



made regret sizes wrongly

Dear Mr Wonder,

It is with great (1) that we have to inform you that your last (2) of granite panels
does not (3) to what has been ordered. Evidently some mistake was (4) and the goods
have been (5) delivered.

We specified all the details about (6) of the blocks in due course, but only few blocks
corresponded to what has been (7). We must (8) on immediate examination of this
matter.

Please reply as soon as possible.

Regards,

Mrs Stewart

Task 20 » Complete the following letters/e-mails:

2.5.2. ... February 3 ... (order) 100 laptops ... delivery ... September. ... the
goods ... (not deliver) ... we ... ask ... dispatch ... delay. If ... receive the
goods ... 10 days we ... look for ... supplier.

2.5.3. Thanks ... prompt delivery ... 300 kilos of paraffin ... (receive) ...
Jan.5. ... our client ... (complain) ... the way ... the goods ... packed.
Instead ... (use) multiwall paper bags the goods ... put ... polyethylene
bags. The client ... (refuse) ... the goods and ... (place) a claim ... the value
... the consignment. We ... appreciate ... you ... check ... such a mistake
... (occur).

» The following are parts of sentences used in a letter of complaint. Put them
in the right order:

- the number of bags was 150

- for your promptness

- until we receive your instruction

- we thank you

— our present needs are completely covered and
- we ordered on 4 June

- while our order was for only 130

- as we cannot make use of the 20 bags
- unfortunately

- we have put them in our warehouse

- in delivering the coffee



- to be held for you
- sent in excess of the order

Task 21 » Translate into English the part of the sentences given in Russian:

1.

w N

o vl

7.
8.
9.

We thank you for the prompt delivery of our order but regret to inform you
that

HEKOTOpas 4aCTh I'py3a MOBPEXICHA

He xBarTaeT 15 kopoOok

Ka4eCTBO TOBapa HC COOTBCTCTBYCT KadCCTBY IIPCACTABIICHHBIX PaHEC
o0pasIoB

HEKOTOPOE HECOOTBETCTBUE MEXKY YITAKOBOYHBIM JIMICTOM U CUET-(PaKTypoi
yIakoBKa BHYTpU KOPOOOK ObliIa HECOOTBETCTBYIOIIEH (TpeOOBaHUSAM) U 3TO
CTaJI0 MPUYMHON MOBPEKIECHUS MOCTABISIEMOIO Ipy3a

pa3Mepbl TPAHUTHBIX TUTUT HE COOTBETCTBYIOT HAIIMM CHEIUPUKAIINSAM
YCKOPUTH CIIEAYIOIIYIO MOCTABKY

COOOIIUTH B OTBETHOM NMHCHhME, YTO BBl MPE/IOJIaracTe MpeANpPUHSTH (Balle
MPEIIOKEHHE)

10.As the goods are quite unsuited to the needs of our customers we have no

choice but to ask you ...

11.mpuHATE X 00paTHO

12.00MeHITh UX HEMEIIEHHO

13.BBICTIaTH HAM KaUECTBEHHBIN TOBAp KaK MOXKHO CKOpee
14.1n your acknowledgement of our order you stated that
15.m0CcTaBKM HAYHYTCS IECATOIO HOSIOPS

16.11eHb1 He OyAyT U3MEHEHBI (OCTaHYTCSl HEU3MEHHBIMU ) JIO KOHIIA T0J1a
17.y Hac He OyieT IPUYUHBI )KAJIOBAThCS

18.We hope that you will do your best

19.ucKmounTh JTI00BIC 3a/ICP)KKHU B IIOCTABKE I'py3a
20.pa3pemuTh npodsieMy ¢ TPOU3BOAUTEIIEM

21.mocTaBUTH TOBAp BOBPEMSI

22.1f you do not try to eliminate the number of complaints...
23.MbI OyZ1eM BBIHYKICHBI MICKATh JPYTOro MOCTaBIINKA
24.Bbl IOTEPSETE CBOUX JIYUIIUX KIMEHTOB

25.10CTpaiaeT FKCIOPT MPOU3BOJUMBIX BaMH MPOIYKTOB

» Using the info below, write a letter/e-mail of complaint:

1.

On December 1 you ordered 50 cans of red ink and 30 cans of black ink. Upon
delivery you found that the number of cans was reversed. Write a complaint
pointing out the mistake and ask for an immediate dispatch of the missing 20
cans of red ink. Say that you will hold the 20 cans of black ink at the disposal
of the supplier.



2. Due to difficulties in obtaining raw materials the seller was not able to execute
a complete order under the contract and he decided to make part-shipments.
After all the deliveries had been completed you found that you were charged
substantially more for the freight than you should have if the goods had been
delivered in one shipment. Write a suitable complaint.

3. You ordered 200 trimmers but you received an invoice charging you for 250
pieces. Write a complaint pointing out the mistake and ask for a correct
invoice.

Task 22 Team up with three of your classmates and role-play a PR department
meeting on the basis of the agenda and the minutes from the reading section.
One of you will chair the meeting as Tom Right, others will play the roles of
James Smart, Mary Cool, and Paul Young. If you have more than one girl in your
group, feel free to change names. Please, add any information that you find
necessary.

During your meeting, the chairperson should use phrases from the reading
section. Other participants should use appropriate phrases from the list below:
To express your opinion:

“It seems to me that...”

“In my view...”/“From my point of view...”

“To my mind...”/*In my opinion...”

“It’s clear to me that...”

“The way I see it...”

To agree:

“I agree with Tom.”

“That’s right.”/ “That’s true.”

“You’re perfectly right.”

“Exactly.”/ “Absolutely.”

“I couldn’t agree more.”

To disagree:
“I know what you mean, but...”

“That’s not really how I see it.”

“I’m sorry, I can’t agree with that.”/“I don’t really agree.”
“I’'m afraid I completely disagree with you.”

“I think you’re mistaken.”

To make suggestions:

“I think we should...”

“How about...?”




“Why don’t we...?”

To interrupt:

“Sorry to interrupt you but...”

“Excuse me, can I just say something?”

“Can I come in here?”

“If I can just stop you for a moment...”

To handle interruptions:

“Could you just let me finish?”’/ “I’d like to finish if [ may.”
“Just a moment...”

To ask for clarification:

“Sorry, I didn’t catch what you said.”/ “Sorry, I don’t follow you.”
“What exactly do you mean?”

“Are you saying that...?”

“Can you explain it in more detail?”

To refer back to something:

“To go back to what Mary was saying...”

“As I was saying earlier...”

Task 23 Go www.youtube.com, watch “6 Secrets of Effective Meetings”
(http://www.youtube.com/watch?v=ZSft20eMmzQ) and take notes under each
of the headings:

1. Don’t have a meeting

2. Set objectives

3. Provide an agenda

4. Set times for each topic

5. Start and end on time

6. Capture action points

Summarize the recommendations given in this video.

Task 4. The most formal type of business meetings is an Annual General
Meeting (AGM), or simply an Annual Meeting of a company’s
shareholders/stockholders. Watch the first five minutes of the 2012 Annual
Meeting of Google’s stockholders and continue the phrases
(http://www.youtube.com/watch?v=5DSqY I5sess&feature=relmfu):

1. Welcome again to
2. My most important question of the entire day
%072

3. Well, thank you all for


http://www.youtube.com/
http://www.youtube.com/watch?v=ZSft2OeMmzQ
http://www.youtube.com/watch?v=5DSqYI5sess&feature=relmfu

...................................................
..................................................................
......................................................
...........................................................................

Note: A formal business meeting may start from “calling the meeting to order”. To
call to order means to open formally. After that there is often a “roll call”: reading
the names of participants to determine their absence or presence. In this case there
was no roll call because participants had already registered.

Task 23 Preare a 3-minute talk on one of the following topics:
1. How to chair meetings effectively.

2. How to prepare and structure a meeting.

3. How to participate in meetings.

4. Meetings are essential for modern business people.

5. Meetings are a waste of time.



Your classmates may interrupt you at any time to comment, disagree, ask for
clarification, and so on. You should react to their comment or question and then
return to what you have planned to say.

Case Study: A Board Meeting

You are members of the board of directors of the “Show and Sell” advertising
agency that produces newspaper and magazine ads, as well as TV and radio
commercials. Recently you have experienced difficulties because many clients
cannot or do not want to invest money in traditional advertising. What should
you do to retain existing clients, persuade them to use your services more
extensively and attract new clients? Meet to discuss this problem and find
solutions.

Choose a chairman, who should prepare an agenda and run the meeting.
Distribute other role cards and get ready to defend your department’s position
and your personal preferences.

Don’t forget to choose a minute-taker, who will take notes during the meeting
and write minutes afterwards.

John Smith, | You are 75. You founded this agency 40 years ago and have run

CEO and | it since then. You believe that traditional print and broadcasting

President media are still the most effective advertising channels. Your

(chairman of the | employees simply need to work more efficiently and provide

board of | excellent services cheaper than your competitors. To cut costs

directors) without reducing profits you are ready to fire a few “lazy”
employees.

Mary Johnson, | You are 50. You have worked for this agency for 30 years and
Head of Account | admire its founding father, John Smith, who has helped you to
Service, VP | climb the career ladder from a secretary to a VP and department
(vice president) | head. The Account Service Department is responsible for finding
new clients and maintaining relations with existing clients. You
know that many companies have stopped using your services
because of the economic crisis and also because they prefer more
modern means of advertising and promotion, but you would never
contradict your boss or say anything that would upset him.

Tom You are 40. You were hired three years ago to improve research
Richardson, and development in the agency, as the Account Planning
Head of Account | Department traditionally combines research with strategic
Planning, VP thinking. Earlier you were a university professor teaching public
relations, and now you are disappointed with the world of
business and would like to return to academia. You don’t care
about consequences of revealing top management’s mistakes and




are ready to announce results of customer surveys that
demonstrate that the agency should change its policies.

Jane Robins,
Head of Creative
Department, VP

At the age of 30, you are the youngest VP in the agency. You are
a bright Harvard graduate and have already won several national
and international professional awards in advertising. That’s why
two years ago you were offered a top management position in this
agency. Since then you have invited to your department a number
of young and talented copywriters, art directors and designers.
But they feel de-motivated because they don’t get enough
creative tasks and cannot use their potential to the full. They are
the “lazybones” criticized by the CEQO, but you will try to protect
your subordinates. Besides, you feel uneasy when you have to
turn down applications from web designers and experts in web
advertising just because your agency doesn’t work with internet
technologies.

Charlie

Peterson,
Financial
Officer (CFO)

Chief

You are 60, and you have worked for the agency from the very
beginning. You are in charge of the Finance and Accounts
Department and you know for sure that the company profits have
drastically reduced. You believe that it is all because of the
youngsters who have joined the Creative Department in the last
two years. You agree with John Smith that the best way to cut
costs is to fire these newcomers who get high salaries doing
almost nothing. Hiring new expensive experts in internet
technologies is absolutely out of the question. There is simply no
extra money in the agency’s budget to spend on them.

Mike Brown,
Head of the
Media Buying,
VP

You are 35, and you admire Jane Robins for her talent and
personal charm. If she leaves the agency, you will resign as well.
You were quite enthusiastic about working in this agency when
you joined it ten years ago, but the initial euphoria has been
replaced by rational analysis of agency’s weaknesses. The Media
Buying Department buys TV and radio time, as well as magazine
and newspaper space. You have received lucrative offers
connected with web banners, social network advertising,
contextual advertising and so on, but you cannot accept them.

Paul Adams,
Head of
Production, VP

You are 35. You have joined the agency 10 years ago, together
with Mike Brown. You used to be friends, but after Mike started
openly criticizing the CEO’s policies, you have distanced
yourself from him. You are quite happy with the career you have
made, and you don’t want to risk. You prefer to maintain the
status quo. The Production Department works efficiently,




especially as there are not so many ads to produce now. If Mike
and Jane manage to persuade the CEO to focus on on-line
advertising, you will have to re-train your staff, install new
equipment and restructure your little stable world that you like so
much.

Ann  Simpson,
Head of Human
Resources, VP

You are 55. You have worked for this agency for so long, that
you have learned to feel the earliest signs of discontent among
employees. Now your intuition tells you that it’s time for change.
If everything remains unchanged, the agency will lose its best
employees, and those who remain will perform routine tasks
without any inspiration and creativity. Reluctance to respond to
employees’ concerns will eventually kill the agency that you love.
You criticize your friend Mary Johnson for her inability to reveal
the real magnitude of the problem to the CEO. Colleagues don’t
take you seriously because of your reliance on intuition and
tendency to exaggerate.

Emma Wilson,
Non-Executive
Director

You are 45. You are a top manager of a newspaper group, and
cooperate with this advertising agency only as a non-executive
member of the board of directors. You mainly play the role of an
independent observer, but of course the nine daily newspapers
that you control need a regular supply of advertisements.

Patrick White,
Non-Executive

You are 30. You are a top manager of a media conglomerate, and
cooperate with this advertising agency only as a non-executive

Director member of the board of directors. You mainly play the role of an
independent observer, but you believe that television and the
internet are inseparable now, and it is impossible to ignore the
development of online media. Your media conglomerate includes
not only television, radio and the press, but also web portals.

Notes:

1. The word “account” has several meanings. In relation to the Account Service and
Account Planning Departments it means “a regular customer”, whereas in relation
to the Finance and Accounts Department it is “a financial statement”. Your bank
account is a sum of money deposited in a bank; a profit and loss account prepared
by accountants is one of the main types of financial statements; an account of an
event is description of the situation; an account executive of an advertising agency

deals with clients.

2. A non-executive director is a member of the board of directors who does not have
any managerial position in the company. They are not involved in day-to-day
running of the business but contribute to strategy development.




7.4. IlpumeHeHne 0a/NIbHOM CHCTEMBbI JJIS IPOBEIEHUSI MEePONIPUATHI
TeKylero KOHTPOJIs
Taomuma 5.1
[IpumeHeHne 6aTbHON CUCTEMBI JIsl IPOBEPKH PE3yIbTATOB OOyUECHHUS
(ounas ¢opma oOydeHUS)

Howmep @OpMBI TEKYILETO Baser mo Bugam pabor
TEMBI KOHTPOJIS
CTYJICHTOB
T. 1-4 Onpoc 5
T.1-4 5
TectupoBanue
T.1-4 Konrponsnas pabora 15
T. 1-4 25

Koumponvnan mouxa 1

T.5-8 Onpoc 10

T.5-8 10
TectupoBanue

T.5-8 KoHTponsHas paboTa 15

T. 5-8 25

Konmponvnas mouka 2

BrimosmHeHne BceX BUAOB TEKYIIETO KOHTPOJIS B KaXKIOM KOHTPOJIBHOM
TOYKE OCYILECTBIIAECTCS B KOMOMHUPOBAHHOM (pOpMaTe — B MUCbMEHHOM U YCTHOM
BUJIE.

7.6. MeToauueckue yKa3aHus Ui 00y4arOuIuxcs
110 OCBOCHUIO JMCUMILINHBI

CamocrosiTenpbHasi paboTa OOYYaIOIMIUXCS SBISETCS OJHUM M3 OCHOBHBIX
BUJIOB TI03HABATEIPHOW JIEATEIILHOCTH, HAIMpaBICHHOW Ha Oojiee TIIyOOKOoe U
Pa3HOCTOPOHHEE M3YUYEHUE MaTepuaioB Kypca «S3bik pexiambl, 6uzneca u CMIN»
M BKIIOYAECT: YCBOEHUE JICKIMOHHOTO MaTepualia; MOATOTOBKY BBICTYIUJICHUN
(cooOmieHunii, AOKJIAM0B) K MPAKTHYECKUM 3aHSTHSIM; TOJATOTOBKY MHUCHMEHHBIX
KOHTPOJIBHBIX pa0OT (Mpe3eHTALINHN ).

CamocrosiTenbHasi paboTa 0OyYarolIMXCs MMEET LENbI0 3aKperyieHue u
yriIyOJeHUuEe TIOJIYYCHHBIX 3HAHUW W HAaBBIKOB, TOATOTOBKY K MPEACTOSIIUM
3aHATUAM, 3a4eTy, a Takke (OPMUPOBAHHE KOMMYHUKATHBHON KOMIICTCHIIUH,



CIIOCOOHOCTH HCIOJIb30BaTh MOJIyYEHHbIE 3HAHMS B MPEJCTOSIIECH CIyKeOHOM
NEeSATeTLHOCTH.

Pe3ynbTaThl  BBITIOJIHEHHS CaMOCTOSITENIBHONW pa0OThl MPEACTABISIOTCS
OOyJaronMMHUCS BO BpPEeMsl ayJIUTOPHBIX 3aHATHHA, MPOBEPSIIOTCS W OICHUBAIOTCS
MIPEToIaBaTesieM B XOJE ayJAUTOPHBIX 3aHITHH, IPOMEKYTOYHOW aTTeCTAIllMN — B
COOTBETCTBUM C y4E€OHBIM TUTAHOM M PACIHCAHUEM 3aHATHHA (9K3aMEHAITMOHHOMN
CeCccHm).

VYcnemHoe wW3ydeHHE AUCHUIUIMHBL TPEAnosaraeT IejleHanpaBiIeHHYIO
pabotry  oOywaromuxcsi  HajJ  OCBOGHHMEM  JICKIIMOHHOTO  Marepuala,
MPEIyCMOTPEHHOTO y4eOHOM MpOrpaMMoOM, aKTMBHOE ydacTHE B TOJATOTOBKE U
MPOBEICHUH aKTUBHBIX (POpM ydeOHBbIX 3aHSATHI. B CBs3M ¢ 3TUM oOydarommecs
JOJKHBI pyKOBOJACTBOBATHCS PSAIOM METOAMYECKUX YKA3aHUU.

Bo-niepBbIX, npu HU3y4YEHHH JUCHUIUIMHBI CIEIYyeT Ha MPAKTHUYECKUX
3aHATHSAX MAaKCUMaJIbHO WCIIOJIB30BaTh TIONYYCHHBIC 3HAHUS JUISI  PEIICHUS
KOHKPETHOHM 3a/1auM, pe3yJbTaT paboThl Ha MPAKTHYCCKOM 3aHATUU ITOKA3BIBACT
WCTUHHBIN YPOBEHB BIQJICHHS 00yJaIOIIMMHICS MPAKTUICCKUMI HABBIKAMH,

Bo- BTOpBIX, HA KOHTPOJIBHBIX pabOTax YETKO YSACHHUTH 3a7ady, IPABUIHHO
CIUTAaHHPOBATH CBOIO PabOTy, BCETJa CTPEMHUTHCS K IOCTHIKCHUIO TSI B YKa3aHHOE
BpEMSI;

B-tpetbux, cooOmars mpemnojaaBaTeqt0o 000 BCEX 3aTPyAHCHUSX,
BO3HMKAIOIIMX B MPOIECCe M3YYCHHS IUCIUIUIMHBI, U OOpaIlaThCsi K HEMY 3a
KOHCYJIbTAIIMEH 10 BOIIPOCaM, KOTOPbIE HEBO3MOXKHO PEIIUTH CAMOCTOSTEILHO.

8. MEPEYEHb OCHOBHOM 1 JONMOJHUTEJbHON YYEFHON
JIUTEPATYPBI U UHBIX HICTOUYHUKOB

8.1. Ocnoenasn yueonas rnumepamypa

1. Kocrepuna, 1O. E. JlenoBoii anrnmiickuii si3pik=Business English : yueOnoe
nocobue : [16+] / FO. E. Kocrepuna, M. B. Jlacuma, C. }O. Bszuruna ; Omckuit
rOCYJapCTBEHHBIM  TEXHWYECKMHM  yHHMBepcurer. — Owmck @ OwMckui
rocyaapcTBeHHbId TexHuueckuil yuusepcuret (OMI'TY), 2020. — 96 c. : ui., Tad.,
CXEM. — Pexxum JIOCTyTIA: 10 TIOJIITHCKE. — URL:
https://biblioclub.ru/index.php?page=book&id=682975

2. Anppuenko, A. C. Business English=Business English: yue6Hoe mocobue
JUTSL CTYJICHTOB HESI3BIKOBBIX CrenuagbHOCTeH By3a : [16+] / A. C. AHapueHko ;
HOxnpiit penepanpbiii yHUBEepcuTeT. — PocTtoB-Ha-[ony ; Tarampor : FOxHbIH
dbenepanbubiit yHUBEpCcuTeT, 2019. — 147 ¢. : mn. — Pexxum goctyna: 1mo moamnucke.
— URL.: https://biblioclub.ru/index.php?page=book&id=577693

8.2. /lononnumenvuan yueonasa numepamypa
1. EBnokumona, H. B. AHrmmiickuil s3bIK MpodecCHOHATBLHOTO OOIIEHUS:
y4yeOHoe mocobue /1t 6akaaaBpOB HAMPaBJICHUS «3apyOeKHOE pETUOHOBEICHUE) !
[16+] / H. B. EBaokumoBa ; PocTOBCKHIl ToCyqapCTBEHHBIN SKOHOMUYECKUN


https://biblioclub.ru/index.php?page=book&id=682975
https://biblioclub.ru/index.php?page=book&id=577693

yuuBepcuteT (PMHX). — Pocros-Ha-[ony : W3marenbcko-nonurpaduaeckuii
komruieke PI'OY (PUHX), 2018. — 116 c. — Pexxum pocryna: no nognucke. — URL:
https://biblioclub.ru/index.php?page=book&id=567674

2. Mumkuaa, T. C. AHINHMACKUH S3BIK  JEJIOBOrO  OOIICHHUS  Kak
muHrBHCcTHYecKoe sieHue=ENglish of Business Communication as Linguistic
Phenomenon : yuebnuk : [16+] / T. C. umkunaa ; HOxHei (enepanbHbIii
yHHuBepcuteT. — PoctoB-Ha-Jlony ; Taranpor : KOxHbIi QenepaibHbII YHUBEPCUTET,

2017. — 201 c. : Tabm, wn. — Pexum pocryma: mo mnoxmucke. — URL:
https://biblioclub.ru/index.php?page=book&id=570896
3. [umxkuna, T. C. JInHrBucTHYECKHE 0COOEHHOCTH SA3BIKa JEJIOBOT0 OOIIEHUS

(arrmmiickoro)=Linguistic peculiarities of Business English : yue6Hoe mocobwue :
[16+] / T. C. lllnmkuna ; KOxuseIi penepanpublii yauBepcuteT. — PoctoB-Ha-J{oHy
; Taranpor : KOxubiili penepansubiii yHusepcurer, 2017. — 133 c. : Tabiu., ui. —

Pexxum JIOCTYTIA: o TOJIITUCKE. — URL.:
https://biblioclub.ru/index.php?page=book&id=570897
4, XycaunoBa, I'. P. TBopueckue Urpsl Jjisl €TOBOrO OOIICHHS : ydeOHOe

nocobue : [16+]/I'. P. XycaunoBa ; MunuctepctBo o0pazoBanus u Hayku Poccun,
KazaHckuil HallMOHATBHBIN HCCIIEIOBATEIBCKUN TEXHOIOTUYECKUM YHUBEPCUTET. —
Kazanb : Kazanckuii Hay4HO-UCCIIEI0BATEIbCKUM TEXHOJIOTUUECKU YHUBEPCUTET
(KHUTY), 2017. — 80 c. : un. — Pexxum pnoctyna: mo moamucke. — URL:
https://biblioclub.ru/index.php?page=book&id=500968

9. MATEPUAJIBHO-TEXHUYECKOE OBECIIEYEHHUE
9.1. Pecypchbl HHPOPMAITUOHHO-TEJIEKOMMYHUKAIIMOHHOM ceTH « MHTEepHeT»

— http://www.philology.ru/ — cratbu y4eHbIX IO BOPOCAM JIMHTBUCTUKH

— http://www.macmillandictionary.com/ - cioBapu uznarensctea Macmillan;

— http://dictionary.cambridge.org/ - cnoBapu usgarensctBa Cambridge University
Press;

— http://www.multitran.ru/ - onnaiin cnoBapr MynsTUTpaH;

9.2. IIporpammHoe obecrieueHune

Jlnst  ocBoeHUsI pe3yiabTaTOB OOy4YEHUS JUCHMIUIMHBI MPUMEHSETCS
JUIIEH3UOHHOE TPOTPaMMHOE 00ecTieueHre, TTO3BOJISIONIEE UCTIOIb30BATh:

— AAT, TUK Ha npakTH4YECKUX 3aHATHUSIX;

— MyJIbTUMEIUMHOE O0OpYyJOBaHUE TPENOoAaBaTeIsIM IS TMPEACTABICHUS
JIEKIUHI U CTyICHTAaMHU Ha NMPAKTUYECKUX 3aHATUSIX;

—CcuUcTeMbl Ha 0a3e  MyJbTHUMEIUA-TEXHOJIOTHH, TOCTPOCHHBIE C
UCIIOJIb30BaHUEM TEPCOHATIBHBIX KOMIIBIOTEPOB M BUACOTEXHHUKHU, KOMITbIOTEPHBIE
oOyyJaroIme CUCTEMBI U AJIEKTPOHHBIE TPEHAXKEPHI, BUPTyaIbHbIC JIAOOpaTOPUH U
MPAKTUKYMBI U T.I1.).

9.3. CoBpemeHHbIe NPO(eCcCHOHAIBbHBIE 0a3bl JAHHBIX


https://biblioclub.ru/index.php?page=book&id=567674
https://biblioclub.ru/index.php?page=book&id=570896
https://biblioclub.ru/index.php?page=book&id=570897
https://biblioclub.ru/index.php?page=book&id=500968

U UH(GOPMAIMOHHO-CIIPABOYHBbIEC CUCTEMbI
— noptan  «EnuHOE OKHO JocTyma K  00pa3oBaTeNbHBIM — pecypcam»
http://window.edu.ru.)
— ITaket mporpamm Microsoft Office 2010:
Microsoft Access 2010
Microsoft Excel 2010
Microsoft Outlook 2010
Microsoft PowerPoint 2010
Microsoft Word 2010.

9.4. MarepuajibHO-TeXHU4YecKas 0a3a

— JICKIIMOHHBIC ayJIUTOPUH U ayJUTOPUU JIJIs1 POBEACHUS 3aHATUI CEMUHAPCKOTO
THIIA, OCHAIICHHBIC MYJILTUMEIUMHBIM 000pyJAOBaHUEM (IPOSKTOPHI, SKpPAHBI,
IJIa3MEHHBIC TIaHE N ), 00eCIICUNBAIOIINE PeaTu3aIliio MPOrPaMMBI;

— [0 BCEMY JICKIIMOHHOMY MaTepHaly HMEIOTCS HaOOphl ClaloB B BHUIE
MpE3CHTalU;

— i pabOThI CO CNEIUATU3UPOBAHHBIM MPOrPAMMHBIM 00ECIIEUEHUEM UMEIOTCS
KOMITBIOTEPHBIE KJIACCHI U IPYTUE MaTEPUATIbHO-TEXHUUECKUE PECYPCHI;

— JApYTy€ MaTepUAIbHO-TEXHUYECKHE PECYPCHI.


http://window.edu.ru/

		2024-12-03T17:25:08+0300
	АНО ВО "МАБИУ"
	Я подтверждаю точность и целостность этого документа




